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Job Description Form
Senior Occupational Therapist

Position Details	
Position Number:		Generic
Classification:		Specified Calling Level 3
Award			Public Service Award
Agreement:			Public Sector Agreement
Organisational Unit:	Child Protection and Family Support / Statewide Services / Out-of-Home Care
Location:			Perth Metropolitan Area
Classification Date:	
Effective Date:	August 2025

Reporting Relationships
This position reports to:
Allied Health Program Manager, Specified Calling Level 4

Positions under Direct Supervision:
This position has no subordinates.



About the Department
Communities provides person-centred, place-based support to the most vulnerable members of our Western Australian community. 
We work towards this goal through a range of functions and service delivery responsibilities, all of which are more impactful and effective when we work in partnership with families, communities, community sector services and Aboriginal Community Controlled Organisations (ACCOs).
At Communities, we are privileged to provide services and partner with others to keep children safe; provide vital community services, including in emergencies; address homelessness; prevent family and domestic violence; provide stewardship for the disability sector; regulate the early childhood and care sector; and manage the agenda for Women’s interests, youth, seniors and ageing, carers, and volunteering.
We are on a continuous journey to improve the way we work with our communities and partners across Western Australia. Everything we do is about creating ‘better lives together through people, place and home’ and working together to provide responsive services that build safe, inclusive and empowered communities.
We promote a diverse workforce and embrace a high standard of equal opportunity, health and safety, and ethical practice.
Join us and work in a role where you can make a real difference to the lives of children, families, individuals and communities throughout Western Australia.

Role Statement

Integrated Therapy Services is a multidisciplinary, specialist service designed to promote the health and wellbeing of young children with a history of developmental trauma experiences. 
The service provides coordinated, evidence-based prevention, early detection and early intervention services to support children’s recovery and development.
This role provides leadership in evidence-based practice, effective Service Delivery processes, and maintenance of professional standards in the provision of Occupational Therapy Services within Integrated Therapy Services. 
As an experienced member of the multidisciplinary team, this role provides paediatric Occupational Therapy services for young children living in Out-of-home Care. 
This involves the application of high level expertise to working with young children who have physical, neurodevelopmental or mental health conditions associated with an increased probability of delays in areas of development.
This is a rewarding role, assisting vulnerable young children to overcome the impact of early life adversity on their development and to achieve their full potential. 


Position Duties and Responsibilities

1.	Strengthen Individuals, Families and Carers
1.1	Develops protocols to assess an individual’s development and occupational performance and plans, implements and evaluates Occupational Therapy services. 
1.2	Provides specialist expertise in multidisciplinary meetings in order to determine services required. 
1.3	Coordinates and leads the Occupational Therapy screening, comprehensive developmental assessments and interventions for Integrated Therapy Services. 
1.4	Provides an advanced level of support to families, carers and relevant community facilities in order to develop their skills and knowledge in relation to a child's needs. 
1.5	Develops and plans services in accordance with the goals identified by the Integrated Therapy Services team, service providers, case management, carers, and/or family, in order to support the child’s development, including:
· developing and delivering holistic intervention plans in collaboration with specialist staff, case management, families, carers and the team;
· providing specialist and individually tailored information and support to carers, agencies and their staff working with children with developmental support needs in order to meet developmental goals and/or milestones. This may involve promoting children’s development in areas such as motor skills, sensory processing, social skills and play skills, self-regulation, self-care, and attention and concentration. 
1.6	Develops, evaluates, delivers, or supervises the delivery of, group interventions to support children and/or carers in areas of child development such as motor skills, sensory processing, social skills and play skills, self-regulation, self-care, and attention and concentration. 
1.7	Acts as a key contact for allocated individuals and families (as determined by the team), in order to coordinate their current services. 
1.8	Assists families to access community resources and options, by leading liaison and referrals to relevant external stakeholders and providers. 
1.9	Develops and adapts assessments and interventions to ensure they are trauma informed and culturally responsive. 
1.10	Performs other duties as directed by the relevant Senior Officer. 

2.	Team Participation and Development
2.1	Leads the referral management, joint assessments, planning, implementation and the evaluation of an individual’s service. 
2.2	Provides leadership on Occupational Therapy matters in regular team meeting and planning activities. 
2.3	Develops training, and provides, consultation on Occupational Therapy issues to the team. 

3.	Professional Development and Supervision
3.1	Undertakes the regular professional supervision and performance development of nominated Occupational Therapy staff, as needed. 
3.2	Ensures the compliance by Occupational Therapy staff with relevant legislation, professional standards and ethics, and Department policies and procedures, as needed. 
3.3	Coordinates the recruitment, selection and induction of staff in conjunction with the Senior Officer, as needed. 
3.4	Coordinates, supports and supervises relevant tertiary students during their placement at the Department. 
3.5	Maintains professional requirements including supervision requirements. 
3.6	Participates in the performance development process including investigating, applying for, and attending professional development and advanced training opportunities in order to develop professional, supervisory and administrative skills. 

4.	Information Management
4.1	Records and maintains client information and documentation including relevant file notes, correspondence and assessment reports, and records client data on the required databases by the nominated date(s). 
4.2	Uses computer technology and associated software including word processing, email, spreadsheet and presentation packages to efficiently manage correspondence, communication and information. 
4.3	Records and maintains relevant Occupational Therapy staff documentation, including supervision, recruitment and induction. 
4.4	Ongoing contribution to the development of reporting templates and data management spreadsheets together with other Senior Staff. 

5.	Service and Resource Development
5.1	Responsible for the ongoing development and review of the Occupational Therapy role within the Integrated Therapy Service. 
5.2	Contributes to holistic service planning and the review of processes to ensure that Integrated Therapy Services is meeting overall objectives in the provision of Therapy Services. 
5.3	Leads the continual improvement of Occupational Therapy services within Integrated Therapy Services through ongoing evaluation of efficacy of interventions. 
5.4	Researches and develops service and Occupational Therapy clinical practice initiatives and resources in response to identified needs and contemporary literature. 
5.5	Provides senior guidance and contributes to discipline specific meetings including identifying professional development needs and developing strategies to address these. 
5.6	Participates as a senior member of the multidisciplinary team, providing guidance on evidence-based practice and effective Occupational Therapy service delivery models and processes. 
5.7	Provides expertise and specialist consultation in the area of Occupational Therapy aspects of casework and community interventions to staff and others as required. 
5.8	Develops and provides training in order to disseminate information on contemporary research and practice in the area of Occupational Therapy to other staff, as required. 
5.9	Organises and uses resources such as equipment and transport to ensure efficient service delivery and ensure that resources are maintained in accordance with Work Health and Safety Guidelines. 
5.10	Contributes to regional and Departmental policy. 



6.	Community Liaison and Capacity Building
6.1	Plans, develops and provides information, resources and education in accordance with identified needs, in order to facilitate the referral of children, carers, and/or families into community services as required. 
6.2	Participates as a representative of the Department in Interagency and community groups in order to build community capacity through the sharing of information and knowledge. 
6.3	Initiates and maintains professional networks, opportunities for community liaison and relationship development with Integrated Therapy Services in order to advocate for services for children in care. 



Corporate Responsibilities

1.	Exhibits accountability, professional integrity and respect consistent with Communities Values, the Code of Conduct, and the public sector Code of Ethics.
2.	Actively participates in the Communities performance development process and pursues professional development opportunities.
3	Participates in emergency or critical event response management duties as required.
4.	Undertakes other duties as required.

Work Health and Safety Responsibilities

All Employees (and Volunteers / Trainees / Contractors)
1.	Take reasonable care for your own health, safety and wellbeing at work, and that of others who may be affected by your actions or omissions; and comply and cooperate with safety and health policies, procedures and applicable legislated requirements.
Supervisors (if applicable)
2.	In addition to the Employees WHS responsibility, ensure as far as practicable, the health, safety and wellbeing of staff under your supervision through the provision of a safe workplace in accordance with health and safety legislation.


Essential Work-Related Requirements (Selection Criteria)

1.	Tertiary qualification in Occupational Therapy or equivalent qualification approved by the Occupational Therapy Board of Australia AND eligible 'General Registration' on the register of Occupational Therapists' with the Australian Health Practitioner Regulation Agency (AHPRA).
(Refer to the ‘Special Appointment Requirements’ section below)
2.	Significant demonstrated Occupational Therapy specialist clinical skills and practice experience in the area of paediatric Occupational Therapy, including assessment, treatment, planning, and interventions for a complex paediatric caseload. 
3.	Substantial expertise and demonstrated ability to plan, develop, coordinate, implement and evaluate paediatric Occupational Therapy services. 
4.	Demonstrated ability to work within a trauma-informed framework and adapt developmental interventions to incorporate the emotional and psychological needs of a child who has experienced abuse or neglect. 
5.	Demonstrated commitment to work within a culturally sensitive framework and adapt developmental interventions to incorporate the cultural needs of a child who has experienced abuse or neglect. 
6.	Demonstrated interpersonal, communication and negotiation skills at an advanced level and ability to work within a multidisciplinary team. 
7.	Demonstrated commitment to evidence-based practice and ongoing development of advanced professional skills and knowledge. 
8.	Demonstrated capacity to take on a leadership role within an Allied Health team. 



Essential Eligibility Requirements / Special Appointment Requirements

1.	Appointment is subject to a satisfactory Criminal Record Check conducted by the Department.
2.	Appointment is subject to a satisfactory Working with Children (WWC) Check. 
3.	Appointment is subject to a satisfactory Client and Child Protection Check. 
4.	The occupant of this position must have the ability to travel to and work in various Department Offices in the Perth Metropolitan Area in response to organisational requirements. 
5.	Candidates possessing international qualifications must provide assessment by the Overseas Qualification Assessment Unit (OQU) from Department of Workforce Development and Training WA or OQU assessment from another state for approval as an equivalent by the Executive Director, Department of Commerce. 
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