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Senior Research Project Coordinator, Level 6 (DPC25025)
	Directorate: 
	Office of Digital Government
	Reports to: 
	Director 

	Branch/Section: 
	Data Unit
	Supervises: 
	2 FTE 

	Location: 
	Perth Metro 
	
	


Our vision is to lead a connected government that delivers a brighter future for Western Australians. 
The Department of the Premier and Cabinet (DPC) leads the public sector in providing whole-of-Government advice and support to the Premier and Cabinet in their service of the WA community. 
Join us and work in a role where you can make a real difference to the lives of children, families, individuals and communities throughout Western Australia.
[bookmark: _Hlk125896025]Our values, Leadership, Connection and Impact, underpin the way we work. 
The Data Unit is an interdisciplinary team tasked with improving how the public sector uses evidence to make better decisions and policy. We work with a broad range of agencies and tackle the State’s most complex social, health, environmental and economic issues. The work we do underpins better strategy, operations and service delivery in the WA public sector.
About the Role and Responsibilities
The Senior Research Project Coordinator is responsible for administering access and use of PeopleWA, a whole-of-government linked data asset. The role will lead the co-ordination of project processes and support the team in working with researchers, community service providers, Aboriginal Community Controlled Organisations and government agencies to access data for better policy, strategy, service design, research and to support improved Aboriginal outcomes.
Client Services
· Provides high level advice and support on requests for data, strategic projects, data governance matters and datasets to a range of audiences.
· Builds effective relationships with a broad range of stakeholders including researchers, government, data custodians, community organisations and members of Aboriginal Community Controlled Organisations.
· Work collaboratively and directly with senior officers across the sector to understand strategic government priorities and progress work accordingly. 
· Effectively coordinate and work with data custodians across government to resolve issues, understand barriers and enablers, and progress data sharing projects. 
· Assess and understand the strategic value of various research projects, communicate benefits and explain how they support government initiatives.
· Develop and deliver information to stakeholders seeking access to data for policy, service delivery and research.
· Participate in internal and external meetings and workshops, representing the Department of the Premier and Cabinet when required.  
Project Management and Coordination
· Provide advice to a range of stakeholders on project documentation, data governance, access requirements and other administrative processes.
· Ensure data sharing complies with established ethical, privacy and data governance requirements, as well as to relevant policies and procedures.
· Manage and monitor progress of data extraction, quality assurance and delivery for multiple highly complex projects simultaneously.  
· Develop and monitor policies, data exchange agreements, Memorandums of Understandings and data governance protocols.  
· Modify established workflows and processes as needed to deliver better efficiencies and better customer service
Other
· Prepares (and guides others in the preparation of) high level reports, briefing notes, presentations, speeches and correspondence as required.
· Undertakes other duties as required.
Corporate Responsibilities
· Exhibits accountability, professional integrity and respect consistent with DPC Values, the Code of Conduct, and the public sector Code of Ethics.
· Takes reasonable care to protect your own safety and health at work, and that of others by co-operating with the safety and health policies and procedures of the Department and complying with all provisions of the Work Health and Safety Act 2020
· Undertakes other duties as required.
Work Related Capabilities (Selection Criteria)
Essential
· Demonstrated conceptual, analytical and problem solving ability within a complex and evolving technology and business environment.
· Effective interpersonal, communication and negotiation skills to influence people and to establish and maintain positive working relationships to achieve outcomes.
· Demonstrated ability to prioritise work, meet deadlines and take initiative to progress work independently.
· Demonstrated ability to work in a team environment and promote an effective collaborative working environment.
	
Desirable
· Knowledge of privacy and data governance practices.
Pre-Employment Requirements
You must also be eligible to live and work in Australia indefinitely. Employees engaged on fixed term appointments need a valid work visa for the duration of their contract.
Appointment is also dependent on a 100-point identification check and Criminal Records Screening Clearance.
Certification
	Authorising Signature:
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	Date:
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