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Reporting Relationships

Service Director
HSO Level G12
Position Number: 114727

*

Nursing Co-ordinator/Acute Programme Manager
RN SRN Level 7
Position Number: 113677

* Professional Accountability

Coordinator Occupational Therapist
This Position » HSO Level P3
Position Number: 002013

L
Directly reporting to this position:
Title Classification FTE
e Nil.

Key Responsibilities

As part of a multidisciplinary team provides Occupational Therapy services to patients in the clinical
area of Adult In-patient programs and/or other assigned areas as required/appropriate at the Health
Service. Facilitates and promotes patient safety and quality of care. Practices as an Occupational
Therapist in accordance with Occupational Therapy professional and registration requirements,
standards, codes and guidelines and SMHS policies and guidelines.

Excellent health care, every time

Care » Integrity = Respect = Excellence = Teamwork

@ < i Page 1 of 4




Occupational Therapist | HSO Level P1 | Position Number: 001561

SMHS Values

The SMHS considers the values, attributes and attitudes of candidates along with the assessment
of competency-based criteria of the position as part of employee recruitment and ongoing
performance development.

SMHS is unified across its hospitals and services by its values and behaviours that provide a strong
expectation of conduct for all SMHS staff no matter where they work.

Kaaradj

We provide compassionate care
to the patient, their carer and
family. Caring for patients starts

with caring for our staff.

Integrity eamwork
Ngwidam Excellent Yaka-dandjoo
We are accountable for our health care, We recognise the importance

actions and always act with - of teams and together work
professionalism. every tl me collaboratively and in

N

\/\ partnership.
Respect Excellence
Kaaratj Beli-beli
We welcome diversity We embrace opportunities to
and treat each other learn and continuously improve.
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Brief Summary of Duties (in order of importance)

1.

1.1

1.2.

1.3.

1.4.

2.2.

2.3.

2.4.

2.5.

2.6.

2.7.

2.8.
2.9.

3.2.

3.3.

3.4.

4.

4.1.

4.2.

4.2.

Specific Duties/Scope of Practice Relevant to Specialty

Provides and coordinates a high standard of care to patients of the inpatient team using an
occupational performance and client centred recovery framework.

Provides clinical Occupational Therapy services including individual assessment and
intervention using group and family/carer interventions.

Contributes to patients individualised treatment, support and discharge plans including
targeted occupational goals which are formulated with the participation of patients and their
carers/families (unless clinically inappropriate).

Contributes to the planning, provision and evaluation of the acute group program working
with the Senior Occupational Therapist, multi-disciplinary team and external agencies.

Clinical

Provides evidence based Occupational Therapy services to patients/clients including
screening, assessment, intervention and evaluation.

Undertakes clinical shifts at the direction of the Head of Department/Manager/Coordinator/
Senior Occupational Therapist.

Actively prioritises and coordinates own caseload including participating in clinical review
meetings and case conferences as appropriate.

Educates patients/carers in post discharge management and organises discharge
summaries/referrals to other services, as appropriate.

Supports and liaises with patients, carers, colleagues, medical, nursing, allied health,
support staff, external agencies and the private sector to provide coordinated
multidisciplinary care.

Completes clinical documentation and undertakes administrative tasks as required.
Participates in departmental and other meetings as required to meet organisational and
service objectives.

Participates in ongoing evaluation of clinical practice.

Assigns Occupational Therapy interventions and tasks to assistants/support staff as
appropriate, clinically/professionally supervises assigned work, and obtains feedback on
patient progress and clinical issues.

Professional/Education/Training/Research

Engages in continuing professional development/education and ensures continuous
registration by the Occupational Therapy Board of Australia as per essential criterion 1.
Participates in supervision, professional development and clinical consultation activities with
the supervising Senior Occupational Therapist.

Assists with or undertakes supervision and development of tertiary Occupational Therapy
students and others as directed by senior staff.

Develops and patrticipates in approved evidence based clinical research activities where
applicable.

SMHS Governance, Safety and Quality Requirements

Commits to undertake the duties of the role in accordance with the WA Health Code of
Conduct, the SMHS Vision and SMHS Values of Care, Integrity, Respect, Excellence and
Teamwork.

Ensures, as far as practicable, the provision of a safe working environment in consultation
with staff under their supervision.

Participates in an annual performance development review and undertakes performance
development review of staff under their supervision.
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4.3 Supports the delivery of safe patient care and the consumers’ experience including
identifying, facilitating and participating in continuous safety and quality improvement
activities, and ensuring services and practices align with the requirements of the National
Safety and Quality Health Service Standards and other recognised health standards.

4.4. Completes mandatory training (including safety and quality training) as relevant to role.

4.5. Performs duties in accordance with Government, WA Health, South Metropolitan Health
Service and Departmental / Program specific policies and procedures, and applicable
legislative obligations under the Public Sector Management Act, the Health Services Act,
Occupational Safety and Health Act, the Disability Services Act and the Equal Opportunity
Act.

5. Undertakes other duties as directed.

Work Related Requirements
The following criteria should be read together with the Brief Summary of Duties and considered
in the context of the role and the SMHS Values.

Essential Selection Criteria

1. Tertiary qualification in Occupational Therapy and eligible for registration by the Occupational
Therapy Board of Australia.

2. Demonstrated knowledge and skills in assessment, treatment and evaluation within
Occupational Therapy practice relevant to the clinical area.

3. Demonstrated ability in applying time management and organisational skills when planning,
providing and monitoring Occupational Therapy services within own designated caseload.

4. Demonstrated effective interpersonal, written and verbal communication skills.

5. Demonstrated ability to work effectively in a team.

6. Current “C” or “C.A.” class drivers licence.

Desirable Selection Criteria

1. Knowledge of quality improvement principles.

2. Current knowledge and commitment to Equal Opportunity in all aspects of employment and
service delivery.

Appointment Prerequisites

Appointment is subject to:

e Evidence of current registration by the Occupational Therapy Board of Australia must be
provided prior to commencement

Evidence of current “C” or “C.A.” class drivers’ licence.

Provision of the minimum identity proofing requirements.

Successful Criminal Record Screening Clearance.

Successful Pre-Employment Integrity Check.

Successful Pre-Employment Health Assessment.

SMHS Job Description Form — Senior Occupational Therapist P2
Version date: October 2021 Next review: October 2022 Page 4 of 4



