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JOB DESCRIPTION FORM

JOB DETAILS

Position Title: Laboratory Technician



Position No:
CCW06005
Work Group:  Forensic Science Laboratory


Position Level:
Level 2
(For further job information and Reporting Relationships – see page 3)  

ROLE SPECIFIC RESPONSIBILITIES

The following outlines the duties, responsibilities and key result areas related to this job.  They are not listed in any specific order of priority:

SCIENCE

· Use documented techniques to perform routine sample preparation and organic chemical analyses.
· Operate and maintain a range of organic analytical equipment.

· Use computerised and other systems to register samples and collect and collate results and other data.

· Assist with consultative work by making technical enquiries as directed.

· Evaluate and recommend improvements to sampling and analytical procedures.

· Ensure client needs are resolved in a timely manner.

· Perform other duties as directed.
· May be required to participate in Clandestine Laboratory Investigations.
CORPORATE

· Maintains a client focus by ensuring that our customer needs are resolved in a professional and timely manner.

· Works within Equal Opportunity and Diversity, and Occupational Safety and Health principles and practices, and demonstrates expected behaviours as outlined in ChemCentre’s performance management program, and aligned with ChemCentre Corporate Values.

· Uses his/her competencies to do whatever is necessary, ethical, legal and safe to meet client needs and prosper the future of ChemCentre.

OCCUPATIONAL SAFETY AND HEALTH

· Ensures personal responsibility for taking reasonable care of their own safety and health; ensuring their conduct does not adversely affect others; complying with instruction, so far as they are reasonably able; familiarising themselves with the Safety Management Manual/System and all policies, procedures and safety considerations relevant for their position and job role; and cooperating with reasonable notified policies or procedures.

· Actively contributes and participates in health and safety in the workplace by addressing any identified hazards or discussing the issue and potential solutions with their supervisor and, if necessary, drawing the attention of Safety and Health Representatives to any unresolved issues.

SELECTION CRITERIA

States the personal attributes required of someone to successfully fulfil the responsibilities of this job.  They are not necessarily listed in any specific order of priority:

Pre-Screening or Other Employment Requirements

· National Police Clearance
· WA Police Integrity Check

· Fit for Work
· Buccal swab for DNA elimination

· Hepatitis B immunity.
Job Specific Criteria

We are seeking a highly motivated person who can demonstrate their ability to transfer a sound understanding of organic or inorganic analytical chemistry to routine analytical scientific investigations.
Please provide the following in your application:

1. A copy of your Academic Record and evidence of a certificate or higher qualification in Laboratory Practices or approved equivalent or attainment of equivalent competencies achieved through relevant experience.
2. Your Curriculum Vitae (CV) 

3. The names and contact details of 2 referees. (Referees may be contacted prior to any offer being made).

4. Written statement against the following criteria:

a) Experience in and basic knowledge of analytical organic chemistry, analytical procedures and instrumental techniques.
b) An understanding of laboratory safety.

c) Experience in the use of computers in a scientific environment and with common database, spreadsheet and word processing software packages. 
d) Demonstrated effective oral and written communication skills.

e) Demonstrated ability to work in a team environment.

5. The applicant will be advantaged by having practical experience in organic analytical chemistry and experience in the operation of analytical instruments including organic instrumentation such as GCMS, HPLC, Immunoassay and SPE extraction systems.
OTHER APPOINTMENT FACTORS OR CONDITIONS

Covers any other conditions that may be applicable to this job.

	Job Location:


	Bentley

	Accommodation: 


	N/A

	Allowances: 

(List allowances, if applicable to this position.)
	N/A

	Special Conditions: 

(List any special conditions that may apply to this position.)
	National Police Clearance
WA Police Integrity Check
Hepatitis B Immunity
Buccal swab for DNA elimination

Fit for Work

	Specialised Equipment Operated: 

(Specify type of equipment, make and model, operated.)
	N/A


ChemCentre Overview

ChemCentre provides high quality, independent chemical information, applied research, expert opinions, advice, investigative support, emergency incident support, and complex analytical services to government agencies, industry and research groups, based on core skills in organic and inorganic chemistry, recognised at national and international levels. 
Divisional Context

The Forensic Science Laboratory provides a high quality independent analytical, advisory and consultative service in forensic science to the West Australian Police, the State Coroner and other government departments and agencies involved in justice administration.  The Laboratory also provides an analytical and consultative service to organisations concerned with doping control in sport and workplace drug testing;  an analytical and consultative service to Departments and agencies involved in health administration, and highly specialised analytical and advisory services to other ChemCentre laboratories and to the community in general.
For further information, please visit the ChemCentre website.

OTHER JOB-RELATED INFORMATION

Position Title:   

Laboratory Technician 

Job Location:

Bentley 


Award/Agreement:
Public Service Award 1992 (as amended)


Effective Date:  

02 July 2018

JOB REPORTING RELATIONSHIPS

This position reports to:
Team Leader  
Classification Level: 

Specified Calling Level 3
JOB CERTIFICATION & REGISTRATION

The details contained in this document are an accurate statement of the duties, responsibilities and other requirements of the job.

LABORATORY TECHNICIAN

SIGNATURE ____________________
DATE __________________________

DIRECTOR
CHIEF EXECUTIVE OFFICER
SIGNATURE
 __________________

SIGNATURE __________________

DATE 
_______________________

DATE 
_______________________

Registration date will be the date the CEO (or approved delegate) certifies this document.

The official registration stamp initialled by the HR Officer must appear on all pages of the JDF or, for electronic output copies, “Approved Record” and the “Effective Date” must appear in the Header of each page.
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