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Section 1 – POSITION Identification
	Position number:
	Generic

	Title:
	Senior Policy and Engagement Officer

	Classification:
	Level 6

	Directorate:
	Policy and Learning

	Division:
	Family and Domestic Violence Unit

	Section:
	Family and Domestic Violence Unit

	Award/Agreement:
	Public Service Award 1992; relevant Public Service and Government Officers General Agreement 

	Location of position:
	East Perth


SECTION 2 – REPORTING RELATIONSHIPS

	POSITION TITLE
	CLASSIFICATION

	Executive Director
	Class 2




Reports to
	Director Policy and Planning 
	Level 8




Reports to
	This position
	Level 6


Positions under direct supervision:
	Title
	Classification

	Nil
	


SECTION 3 – DEPARTMENT VALUES

	         We value respect
         We value openness
	         We value team work

         We value responsiveness


SECTION 4 – STATEMENT OF RESPONSIBILITIES
	The Senior Policy and Engagement Officer  is responsible for:
Contributes to the development of departmental and government policy, across government plans and projects addressing family and domestic violence in Western Australia.

Contributes to the evaluation of departmental and government policy, across government plans and projects addressing family and domestic violence.

Consults, undertakes research and prepares documentation relating to budget estimates, annual reporting and accountability processes.

Maintains an awareness of current government and non-government responses to family and domestic violence.

Manages projects involving across government coordination, including the determination and achievement of agreed outcomes.
Develops and facilitates information and training sessions where required.


SECTION 5 – KEY RESPONSIBILITIES
	No
	Key Responsibility Area and Related Duties

	1.

2.


	POLICY
Contributes to the development of departmental and government policy, across government plans and projects addressing family and domestic violence in Western Australia 

Provides strategic advice on directions, emerging issues and resource requirements for family and domestic violence in Western Australia. 

Facilitates and contributes to the evaluation of across government policy related to family and domestic violence.

Supports the monitoring and evaluation of service delivery by government agencies in the prevention and management of family and domestic violence.

Undertakes research and data collection into State, National and International trends related to family and domestic violence.

Undertakes consultation with the government sector and broader community in the planning, policy and evaluation of FDVU initiatives.

REPORTING/OTHER

Prepares Ministerial responses, briefing papers and other materials as required.
Prepares briefing notes, correspondence and discussion papers as required.
Prepares documentation relating to budget estimates, annual reporting and accountability processes. 
Ensures reporting and advice is timely, within the prescribed framework and meets acceptable standards.
Develops and facilitates information and training sessions where required.

Undertakes other responsibilities as requested.
Participates in emergency management and response duties as required.



SECTION 6 – WORK RELATED REQUIREMENTS
ESSENTIAL

	1. Knowledge and/or experience in policy and program development in relation to Family and Domestic Violence.

	2. Experience in establishing key business and customer relationships across government and non-government agencies. 

	3. Demonstrated experience in applying understanding of family and domestic violence issues and trends (including those relevant to Indigenous, culturally and linguistically diverse communities, young people and seniors). 

	4. High level communication skills including sound written, oral and interpersonal skills and the ability to facilitate training and information sessions.


SECTION 7 – ESSENTIAL ELIGIBILITY REQUIREMENTS
Not applicable

SECTION 8 – certification
The details contained in this document are an accurate statement of the duties, responsibilities and other requirements of the position.
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(Director or above)
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