€10z Aen +z :parepdn

ainypuadxe
onjejsifa| Jeyjo pue Ayunpoddo [enbs ‘yiesH pue Aisjes [euonednaoQ 1es)y e Bupoyuow pue sisiddns Aleiqy yym Buisien Buipnjoul ‘Aleigr] a)e)g au) Jo}
pue ‘uopeysibs| sjeudoidde Juensiar pue sainpaoid pue seioljod ‘onpuo) $80.N0sal Jo uopnquisip pue Buissaooid ‘uswAed ‘Jdisdes ‘Buuspio sajeUIpIooy) G
10 8po Aleiqr] SJEIS pue Py 8Uy pue aInyng Jo Juswpedeq ym Aidwoy e SPIEpUE)S
abpaymouy aane|sifia pue aoueldwon pJodal wa)l pue Japio ‘oydeiborgiq jeuq Buipnjoul ‘ssuapinb aouejdsaoe pue
Uopsjes pJodal ‘splepue)s sssode pue Londiosap 821n0sal Ul Bulues Sapincld 'y
sjoeloid Jo uonejusLa|dwl pue UoReUlpIoos ‘Buiuueld sy} Ul spes| pue sejedionied ) suonousal pue sybu sseaoe ‘sauljepinb
suedxiom Jo Juawdojanap pue Buiuueld ayy ul spes| pue sajedionied ¢} aouejdeode pue uonosjes piosal ‘Buinbojeles Adoo Buipnjoul ‘siewLio; |je 1o
9OIAISS PBSNO0} JSLUOISND SBPIACI] ‘7).  SPJepUE)S SS8a0e pue uonduosap sainosal Bunuswnaop pue Buidojaasp Ui Sisissy  °¢
SMojIoM Wes} uj sojaeld 3s6q insue o) seinpaooid sjuswinoop pue sdojarag "L L $]00} $58998
SalWOoYINO puE saAoslo AlRigr] 8Je)S pue wes) Bunssiu Spiemo) SaNqUU0T) ‘0| Jayjo pue ‘sBupsi| “6's ‘spie Buipuy yBnoiy) seainosal Aleiq) o) Sse00e Sajesl) 7
JUBWILOIIAUS Wea) Alsod e 0] SenquIuo) g $90IN0S8I-8 PUE [BAIY2IE-LOU ‘[BAIYOIE
Jjers sabeuepy ‘g Buipnjour ‘spiepuejs sjeudoddde o} $80IN0S8) S8qLISSP pUE SaXapul ‘sanbojelen |
SALMIGVLINNODIV A3M

(elensny wig)sap Inoybnodyy
seueJq| oljgnd Aq pasn pue pabueyoxe ‘peynquisip ‘10j peseyaind sjelsiew Buipnjoul) ejep pajeloosse sebeuew pue ‘suonoe)iod Aeigi] s1els [[e JO JUSWSAOW pue JustusBeuew
‘uoijersasaud ‘uonesnibip ‘Buissaooe ‘abelojs ‘Buinbolerea ‘Buisseooid ‘uondiosap ‘ustwainooid ‘uoioaes ‘uonenobau ‘uoleoyRUSp] 8y sdojenap pUE SPEs] SEOIAISS LONIS|07)

suone.tsusb aimnj pue Juaiing Joj ebejsy Algjuslinaop pue [eloos Jno Buinesaid pue Bunosjoo
pue :uoneasos) pue eslidisjua ‘Bulules| ‘uoljewliojul o} Sa0IN0sal 0} $5820e BUljqeus Aq SUBIBSNY WIBISaA) JO SOAI| SU) YOLUS 0} SY98S BIjelisny Lsjsapy, 0 Aleiqr ajelS 8y

IX3INOD

T Nﬂ P Kleiqr] 8)81S Woll passadae 1o Aq pjay S321n0sal 0} SS8998 apinoid 0|

\\_\\\ GLLY NOILISOd 40 3S0d¥Nd A¥VYINIMNA

Saioiday | IN lepee wea|

S CEY MR ”ZO_._._mOn_ SIHL Ol 9NILYOd3Y SNOILISOd 0l S1¥0d3y
:dNONSYNOM

uonduasag pue uolisinbay uosier NVl V9O09Sd Plemy adlAlag allqnd QUvYMY L713S NOILVIIHISSV1D

S8JIAlSS U0II9[|0) F1VHOLOTMIA £Zrel “M39INNN NOILISOd | ueLelqr] 3711 gor

VITVHLISNY NYILSAM 40 oo m=

SHY ay} pue ainjn2 jo uswipedsg
INHO4d NOILdI¥OS3a gor BI[EA)SNY UISJSAMN JO JUSLUUIBAOD)

=
o

Aelql7 91e1S T




6. Maintains accuracy and consistency of data on the library management system
7. Works collaboratively with Collection Liaison ensuring resources are efficiently
selected, procured and made accessible

requirements in accordance with the parameters of the position

KEY RELATIONSHIPS / INTERACTIONS

1. Other staff across State Library

2. Public library staff

3. Clients and other visitors to State Library

4. External partners and clients, including library suppliers and vendors

KEY CHALLENGES

1. Working across three streams for description and access (archival, non-archival and
e-fesources)

2. Ensuring timely description of resources and prioritizing workloads

3. Effecting the organisational and cultural changes required to achieve State Library's
strategic directions

4. Contributing to national and international initiatives to make State Library resources

more accessible

Developing workflows and consolidating processes

Maintaining a quality client service

Developing and maintaining good working relationships and being flexible with new

ways of working

8. Ensuring that safe work practices are maintained at all times
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SPECIAL CONDITIONS

All positions require a police clearance

POSITION CRITERIA

Essential

1. Adegree or higher level qualification in an information related field directly relevant
to librarianship or archives management that qualifies for Associate Membership of
the Australian Library and Information Association or for professional aoscma:_w of
the Australian Society of Archivists.

2. Demonstrated knowledge of bibliographic principles and standards at international,
national and local levels, particularly in relation to resource description and access

3. Demonstrated ability to identify client needs and expectations and provide flexible
and responsive service

4. Demonstrated ability to work both independently and as part of a team, with a
positive approach to continuous improvement

5. Demonstrated ability to plan work outcomes and prioritise tasks in order to meet
deadlines

6. Demonstrated ability to communicate effectively at all levels, both verbally and in
writing, including the presentation of training programs

7. Demonstrated ability to solve problems through creative and workable solutions and
options

8. Demonstrated ability with integrated library management systems, internet or
computer applications, eg, word processing and spreadsheets

Desirable
1. Experience in the acquisition of library resources.
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