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Hint!  Your CV and/or covering letter should be clear, concise and effective tools that 
highlight your skills and experience - and markets you as the best candidate for the job. 
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Hint!  Make sure you tailor your CV and/or covering letter to the position you are applying 
for and only include information relevant to that position 

 

Hint!  Keep the covering letter simple, space text out so it is easy to read  
and do not forget to spell check! 
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Note!  The following is only one example of the way you can present your CV and 
covering letter. 
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