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Country Lawyers Program

ROLE DESCRIPTION

	Title:
SOLICITOR

Classification:
Specified Calling Level 1 or 2

Division:
Country Lawyers Program

Location:
Regional Western Australia

Tenure: 
Three years (consisting of fixed term secondments to individual 
stakeholder 


agencies)




The Role

	At this level the legal practitioner will have limited experience in legal practice.  In addition to casework, at this level the Solicitor is required to undertake activities such as: legal advice and minor assistance; duty lawyer services; community legal education; alternative dispute resolution services; representation on less complex legal matters.


Background, Nature and Scope

The Country Lawyers Project has been developed by a collaborative stakeholder group involving the Law Society of Western Australia, the Aboriginal Legal Service of WA, Legal Aid WA, the Community Legal Centres Association of WA and representatives of Indigenous Family Violence Prevention Legal Services. The stakeholder agencies are committed to working together to develop solutions that will enhance services to clients living in country areas and to support lawyers in country Western Australia.

The stakeholder agencies have agreed that Legal Aid WA will recruit, train and employ lawyers who will then participate in fixed term secondments over a period of three years with the participating stakeholder agencies.  The Country Lawyers Co-ordination Team, based at Legal Aid WA, is responsible for managing the Country Lawyers Program and providing professional support to Country Lawyers.




Our Values

	· CUSTOMER FOCUS 




	· COMMUNICATION

	· VALUE AND RESPECT FOR STAFF 


	· ACCOUNTABILITY

	· INNOVATION AND CHANGE



	· VALUE FOR MONEY

	· INTEGRITY





	· A VIBRANT AND SUPPORTIVE CULTURE



	· QUALITY
	· OUR SOCIAL RESPONSIBILITY AND SOCIAL VALUES




Scope of Duties

1. Provision of activities such as Casework; Duty Lawyer Services; Community Legal Education; Alternative Dispute Resolution; Community Development; Legal Advice and Minor Assistance.

2. Provision of advice on routine matters.

3. Less complex capability such as for summary court matters and routine minor assistance.

4. Liaison with external parties such as judiciary; court staff; police; legal practitioners and other major stakeholders.

5. Development and presentation of materials including research and investigation to ensure that professional requirements are maintained.

6. Provision of support and information to paralegals.

7. Generally works with some level of supervision.

8. Works cooperatively in a team environment with others and contributes to team goals.

9. Demonstrates a flexible approach to their own professional development.
10. Travels on regional circuits to conduct outreach and provide legal advice and representation as required. 



Selection Criteria

Weighting Scale:
HP = Highest Priority Criteria     OR
E = All Criteria Weighted Equally



I    = Important Criteria


D = Desirable Criteria

The selection panel will use the qualifications, role specific requirements and core competencies listed below to assess your suitability for the position.  Your cover letter should contain a brief summary outlining your ability to meet these, paying particular attention to the ones highlighted in bold.

Weighting

QUALIFICATIONS:


Essential:
· Degree in Law or equivalent.

· Admitted, or eligible for admittance to practice in the Supreme Court of W.A.










ROLE SPECIFIC REQUIREMENTS:

	· Ability to provide advice on a range of legal issues and conduct litigation. 
	HP



	· Advocacy skills  
	HP



	· Excellent negotiation, mediation and conflict resolution skills. 


	HP

	· Adaptable and willing to work within all regional, rural and remote Stakeholder agencies.  


	HP

	· An ability to communicate effectively and sensitively with Aboriginal people. 


	HP

	· Current driver’s license and an ability to travel to remote areas, including by light aircraft, as required.
	HP


REQUIRED CORE COMPETENCIES:

(these are essential criteria for all positions in the department.  Refer to attached matrix)

· Committed to the principles of social justice






HP

· Values People, Partnership and Teamwork  






HP
· Willingness to learn and share knowledge with others





HP

· Outcome and service focussed







             HP



REMUNERATION INFORMATION

Solicitor, Specified Calling Level 1 or 2 

The total remuneration for this position includes:

Base Salary: 

Specified Calling Level 1 or 2, up to $80,117 per annum 

Salary Packaging Scheme:

Employees are able to salary package up to 50% of base salary (subject to requirements of relevant taxation legislation, rulings and determinations).
Salary packaging enables base salary to be utilised as a combination of “cash” and benefits items.  The following items can be included as non-cash benefits:  superannuation, lease of motor vehicle for private use, home mortgage payments, home rental, school fees, health and life insurance premiums.

Superannuation:

The employer will pay 9% superannuation in the GESB Super Fund.  Further information can be obtained from the Government Employees’ Superannuation Board website:  www.gesb.wa.gov.au.
Further information on terms and conditions of employment only:

Can be obtained by telephoning Colleen Moore, Senior Human Resources Consultant on (08) 9261 6258 or email colleen.moore@legalaid.wa.gov.au.


































































Certification





The details contained within this document are an accurate statement of the role, responsibilities and other requirements of the job.





LINE MANAGER OF THE JOB:	__________________________________	Date:       /      /	





DIRECTOR’S APPROVAL:	__________________________________	Date:       /      /





HR REGISTRATION:		__________________________________	Date:       /      /
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