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Assistant Director, Strategic Policy and Coordination - Level 8 (DPC24015)
	Division/Directorate: 
	Strategic Partnerships and Engagement 
	Reports to: 
	Executive Director

	Branch/Section: 
	Aboriginal Engagement and Native Title
	Supervises: 
	Up to 10 FTE 

	Location: 
	Perth Metro 
	
	


Our vision is to lead a connected government that delivers a brighter future for Western Australians. 
The Department of the Premier and Cabinet (DPC) leads the public sector in providing whole-of-Government advice and support to the Premier and Cabinet in their service of the WA community. 
Our areas of responsibility include Aboriginal Engagement and Native Title, Delivery and Policy, Office of Digital Government, Office of the Coordinator General, Head of the Office of Defence Industries and State Services.
[bookmark: _Hlk125896025]Join us and work in a role where you can make a real difference to the lives of children, families, individuals and communities throughout Western Australia.
Our values, Leadership, Connection and Impact, underpin the way we work. 
The Aboriginal Engagement and Native Title Directorate aims to elevate the Aboriginal Affairs portfolio and drive systemic change across Government, with an objective to improve the economic prosperity and wellbeing of Aboriginal people and communities in Western Australia. 
The values are embodied in the Directorate’s work in the Western Australian Government’s response and implementation of the National Agreement on Closing the Gap; its relationship with the Aboriginal Advisory Council of Western Australia and in the development of whole-of-government policy including the Aboriginal Empowerment Strategy and Aboriginal Community-Controlled Organisation (ACCO) Strategy.
This also includes providing timely and relevant policy advice and embed strategic frameworks that facilitate a whole of government approach in engaging with Aboriginal people and communities.
About the Role and Responsibilities
The Assistant Director is required to coordinate and support the Western Australian Government’s response and implementation of the National Agreement on Closing the Gap. This is to be achieved through leading a team of specialists in the provision of high-level policy support and advice, as well as working and influencing from a cross-portfolio perspective on identified Socio-economic targets and priority reforms. The position is also required to develop, lead and implement projects, research, data analysis in the achievement of the Western Australian response to Closing the Gap. In doing so, the Assistant Director will also be required to work collaboratively both across Government and with community in a culturally appropriate manner.
Critical Thinking
· Apply a whole-of-government perspective and multi-disciplinary approach to identify research and policy implications to achieve progress in the Western Australian Government’s response to Closing the Gap. 
· Develop options that acknowledge the political context, interests of stakeholders and inter-relatedness of other policies within government programs and communicate the impacts to senior decision makers.
· Interpret and analyse complex information, to determine and recommend the appropriate methodology (for research, policy and projects) are used and where required challenge the appropriateness of the existing data sets and information. Define the scope of the problem and ensure the policy approach will achieve required outcomes.  

Strategic Alignment 
· Investigate innovative approaches to ensure the delivery of the WA response to Closing the Gap and for these to be embedded in policy objectives, with a focus on sustainable benefits and long-term behavioural change. 
· Lead, coordinate, evaluate and implement projects to develop and negotiate whole of government solutions to complex matters. Ensure that this work and associated options take account of wider policy drivers, the political environment and initiatives.
· Lead and coordinate the development, implementation and evolution of  Closing the Gap related policy within the current government context. Identify and promote links across government. Anticipate and adapt to changes in policy priorities.
Communication and Engagement 
· Manage and engage in high level consultation and work collaboratively with key internal and external stakeholders, relating to the WA response to Closing the Gap in a clear and culturally appropriate manner.
· Manage consultation; predict risks, feasibility and expected outcomes of each policy option on industry, stakeholders and the current and future government policy agenda. Modify policy accordingly and appropriately. 
· Provide high level briefings, presentations and advice and guidance to Government, Cabinet, Ministers, executive, senior management and business areas. 
Policy Implementation and Evaluation
· Lead and coordinate projects within budget, report on progress, manage risk and conduct process improvements to ensure policy outcomes. 
· Ensure effective monitoring and evaluation of policy performance against agreed objectives and success criteria. Share learning and experiences with other programs.
· Deliver policy improvements across the program and prioritise attention on critical areas of policy performance. 
· Ensure the evaluation of policy effectiveness and performance is supported by ongoing research and evidence. 
Corporate Responsibilities
· Exhibits accountability, professional integrity and respect consistent with DPC Values, the Code of Conduct, and the public sector Code of Ethics.
· Takes reasonable care to protect your own safety and health at work, and that of others by co-operating with the safety and health policies and procedures of the Department and complying with all provisions of the Work Health and Safety Act 2020
· Undertakes other duties as required.
Work Related Capabilities (Selection Criteria)
1. Shapes and Manages Strategy
Understands the organisation’s objectives and links between the business unit, organisation and the whole of government agenda. Gathers and investigates information from a variety of sources and explores new ideas and different viewpoints. Probes information and identifies any critical public sector issues.
2. Achieves Results
Evaluates ongoing project performance and identifies critical success factors. Values specialist expertise and capitalises on the knowledge within the organisation as well as consulting externally as appropriate. Responds in a positive and flexible manner to change and uncertainty. Monitors progress and identifies risks that may impact on outcomes. Adjusts plans as required.
3. Builds Productive Relationships
Builds and sustains relationships with a network of key people internally and externally. Recognises the positive benefits that can be gained from diversity and encourages the exploration of diverse views. 
4. Exemplifies Personal Integrity and Self-Awareness
Acts professionally and impartially at all times and operates within the boundaries of organisational processes and legal and public policy constraints. Provides impartial and forthright advice, challenges important issues constructively
5. Communicates and Influences Effectively
Confidently presents messages in a clear, concise, and articulate manner. Translates information for others, focussing on key points and using appropriate, unambiguous language. Approaches negotiations with a strong grasp of the key issues, understands the desired objectives and associated strengths and opportunities. Knowledge and awareness of Aboriginal community engagement protocols
For permanent appointments you must also be eligible to live and work in Australia indefinitely. Employees engaged on fixed term appointments need a valid work visa for the duration of their contract.
Appointment is also dependent on a 100-point identification check and Criminal Records Screening Clearance.
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