	Position title
	Principal Policy Officer

	Position number
	IWA00007, IWA00028, IWA00031, IWA00040

	Classification and award
	Level 7 (Public Sector CSA Agreement)

	Division
	Infrastructure Proposals

	Work type
	Full time / Permanent

	Location
	Boorloo / Perth CBD

	Effective date 
	June 2023
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	Other offices reporting to this office

	
	
	Principal Policy Officer x 2 

Project Officer x 1
	Level 7

Level 4/5
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	Principal Policy Officer

Level 7
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	Officers under direct responsibility

	
	
	Nil
	



	About the organisation 

	Infrastructure WA (IWA) is a dynamic and exciting state government agency whose focus is on long-term strategic infrastructure planning for the state.
Our team works closely with state agencies and government trading enterprises and engages widely with industry and the community, to help to shape Western Australia’s infrastructure future and create thriving and healthy communities.
Our advice on the state’s infrastructure needs and priorities aims to maximise the value to WA from every dollar spent on infrastructure, and to create a pipeline of investment in WA to support job creation.
IWA is governed by a Board, reporting directly to the Premier.
This is your opportunity to join our integrated team, and positively influence the direction and culture of the organisation as it continues to evolve and mature.
About the team
The Infrastructure Proposals team is responsible for reviewing and preparing advice to government on significant major infrastructure proposals and business cases, requiring specialist expertise. These types of proposals are often sensitive, complex, involve multiple portfolios and relate to projects in the hundreds of millions or billions of dollars. 
The team leads the state’s interface at the federal level with Infrastructure Australia, and also provides advice to state agencies and government trading entities, including supporting their development of infrastructure proposals.



	KEY RESPONSIBILITIES

	The Principal Policy Officer is a key role in the Proposals team at Infrastructure WA (IWA). This role is responsible for leading in the delivery of IWA’s functions relating to the assessment of major infrastructure proposals and Infrastructure Australia submissions. The position also has responsibility for the provision of advice on infrastructure matters more broadly, and assistance across IWA’s other functions as required. These responsibilities require independent quantitative and qualitative analysis of diverse infrastructure business cases and other material across various sectors. It also requires independent engagement with diverse stakeholders. 



	STATEMENT OF DUTIES 	Comment by Ellis, Claire: I used the L6 JDF as a base. 
Yellow highlights - appears in the L6 policy JDFS (2020) but not Luis' current L5 JDF). 
Green highlights - appears in Luis' current L5 JDF but not the L6 policy JDFs (2020). 

	·  Supports the Director in executing IWA’s functions, including undertaking analysis, preparing advice for, and supporting the IWA Board, Chief Executive Officer and Executive team. 
· Liaises, proactively engages and represents the interests of IWA with government, industry and community stakeholders at a senior level, and manages consultation with stakeholders as required. 
· Leads in the analysis and reporting of infrastructure proposals with regard to IWA’s Infrastructure Australia and major infrastructure proposal assessment functions. This includes through the: 
· assessment of specific proposal documentation (such as business cases and project governance papers) through independent quantitative and qualitative analysis, stakeholder engagement, direction of external consultants and application of relevant guidelines. 
· preparation of relevant assessment documentation for consideration by the IWA Board and Premier. 
· coordination of the provision of information, including infrastructure proposals and related assessments, between various stakeholders. 
· ongoing liaison with proponent agencies, other stakeholder agencies and Infrastructure Australia. 
· preparation and ongoing refinement of relevant internal processes. 
· Provides analysis, and written and verbal expert advice to the Executive Team and the Board on infrastructure and related policy matters. 
· Assists the Director and the Executive Team by developing and contributing to work relating to planning, coordinating, implementing and reporting on other legislative functions of IWA as required, including delivery of the state infrastructure strategies and programs, and ad-hoc provision of advice on infrastructure matters.  
· Monitors policies, research and reporting relating to infrastructure and relevant trends. 
· Contributes to various corporate governance projects and processes in line with relevant statutory and operational obligations. 
· Other duties as required.





	SELECTION CRITERIA	Comment by Pelle, Liliana: Preferred criteria is highlighted in blue. I've checked this against Luis' L5 and the PSC Capability Profiles.

	Essential 
Shapes and manages strategy  
Understand the organisation’s objectives and aligns operational activities accordingly. Recognises the links between interconnected issues. Understands current trends, policies and challenges relating to infrastructure planning and policy. Undertakes objective, analysis and identifies the core issues in infrastructure and related sectors (e.g. infrastructure policy, strategy, planning, funding, financing and/or delivery). 

Achieves results  
Remains flexible and responsive to changes in requirements. Values specialist expertise and capitalises on the expert knowledge and skills of others. Establishes clear plans and timeframes for project implementation and outlines specific activities.  Monitors project progress and adjusts plans as required. Shares information with others and assists them to adapt. 

Builds productive relationships  
Builds and sustains relationships with a network of key people internally and externally. Brings people together and encourages input from key stakeholders. Harnesses understanding of differences to anticipate reactions and enhance interactions. 

Exemplifies personal integrity and self-awareness  
Adopts a principled approach and adheres to the public sector values and Code of Conduct. Acts professionally and impartially at all times and operates within the boundaries or organisational processes and legal and public policy constraints. Provides impartial and forthright advice in an appropriate manner. Challenges important issues constructively, stands by own position and supports others when required. Shows initiative and proactively steps in and does what is required. 

Communicates and influences effectively  
Confidently presents messages in a clear, concise and articulate manner. Seeks to understand the audience and tailors communication style and message accordingly. Approaches negotiations with a strong grasp of the key issues, having prepared in advance. Anticipates the position of the other party and frames arguments accordingly.


	Desirable 
Significant experience in one or more aspects relating to the planning, assessment or delivery of major public infrastructure projects. 
Tertiary qualifications in a relevant discipline.



	CERTIFICATION
	

	The details contained in this document are an accurate statement of the duties, responsibilities and other requirements of the job.

	CHIEF EXECUTIVE OFFICER
	Phil Helberg

	SIGNATURE:
	

	DATE:
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