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Cyber Security Project Coordinator – Level 6 (DPC18097)
	Division: Office of Digital Government
	Reports to: Engagement Lead

	Directorate Branch: Cyber Security Unit
	Supervises: N/A


	Location: West Perth
	OSCA Code: 


Our vision is to lead a connected government that delivers a brighter future for Western Australians. 
[bookmark: _Hlk125896025]The Department of the Premier and Cabinet (DPC) leads the public sector in providing whole-of-Government advice and support to the Premier and Cabinet in their service of the WA community. 
The Department of the Premier and Cabinet, provides quality policy and administrative advice and support to the Premier, Ministers and Government to serve the WA community. The Department plays a central role coordinating delivery off WA Government priorities: jobs, health, housing, safe and inclusive communities, environment, and infrastructure and services.
Our values, Leadership, Connection and Impact, underpin the way we work.
Our Values of Leadership, Connection and Impact, underpin the way we work and guide us as we achieve our strategic priorities. By demonstrating professionalism, courage and integrity, our collective efforts working with the public sector and throughout the community enable us to deliver high quality outcomes that improve the lives of Western Australians.
About the Directorate/Branch
The Office of Digital Government (DGov) is leading the digital transformation of the WA public sector to support agencies in improving service delivery to the community. This includes providing more convenient access to government services online and not disadvantaging those who cannot or do not want to use digital services. Ensuring that personal information and data collected, stored and shared by the WA Government is protected is a crucial element of what we do.
About the Role and Responsibilities
As part of the Cyber Security Unit, the Cyber Security Project Coordinator, is responsible for
· Contributing to the provision of Cyber Security Project Services within the Office of Digital Government.
You will assist in the coordination and management of cyber security capability development as well as technical projects.   
Project Management/Coordination/Support
· Directs and leads cyber security project teams.
· Advises, supports and assists the development and implementation of projects through consultation with internal and external stakeholders. 
· Manages and develops teams to initiate and implement a variety of strategic and complex projects.
· Oversees and develops contracts associated with projects to facilitate contract requirements being met.
· Coordinates the development of project management plans for a variety of projects of a complex nature.
· Supports and provides effective and efficient management of human and physical resources required to deliver project management services.
· Conducts research, analyses and recommends options to meet Whole of Government and organisational needs and resolve complex problems.
· Manages the development, evaluation and acquisition of applications to support projects of a strategic and complex nature.
· Reports on projects, including recommendations for implementation strategies to the Office of Digital Government’s executive and governance groups. 
General
· Provides organisational level strategic advice on the implementation of information technology issues and appropriate project management strategies.
· Links cyber security budgets to strategic aims and objectives.
· Identifies and analyses projects and issues of importance that impact on the cyber security services and the Entities objectives.
· Consults and liaises with internal and external stakeholders across all levels, including business units, cyber security teams and technical and non-technical audiences, to support project delivery.
· Coordinates and evaluates the efficacy of project teams to provide direction and guidance.
· Identifies relevant policies and procedures that need to be developed.
· Coordinates projects and initiatives to support policies, standards and operational procedures being met.
· Develops risk management strategies and action plans related to cyber security projects.
· Participates in and represents the cyber security unit at relevant committees and working parties involved in the development of cyber security information technology issues and projects.
· Identifies issues, contributes to and supports quality management and continuous improvement principles.
· Performs other duties as directed.

Corporate Responsibilities
· Exhibits accountability, professional integrity and respect consistent with DPC Values, the Code of Conduct, and the public sector Code of Ethics.
· Takes reasonable care to protect your own safety and health at work, and that of others by co-operating with the safety and health policies and procedures of the Department and complying with all provisions of the Work Health and Safety Act 2020
· Undertakes other duties as required.
Building Leadership Impact
We consider all our people are leaders and aim to build the impact of their leadership in our important work for the sector and community. As such we expect all our people to adopt the expected behaviours and associated mindsets outlined in Building Leadership Impact and described fully in Leadership Expectations. The leadership context of this position is Personal Leadership and there are opportunities for professional development and growth.
Work Related Capabilities (Selection Criteria)
· Well-developed verbal, written, negotiation and interpersonal communication skills, including the ability to liaise with internal and external clients, stakeholders and business partners.
· Well-developed conceptual and analytical skills, including the ability to undertake research and provide innovative thinking in solving complex problems.
· Well-developed planning and organisational skills.
· Proven project management and coordination skills in a complex ICT environment, including the application of appropriate project management methodologies, processes, and governance controls.
· Demonstrated ability to coordinate project contracts and resources to achieve outcomes that are consistent with identified needs.
Employment Conditions
For permanent appointments you must also be eligible to live and work in Australia indefinitely. Employees engaged on fixed term appointments will require a valid work visa for the duration of their contract.
Appointments are also subject to a 100-point identification check and satisfactory Criminal Records Screening Clearance.
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