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Senior Assessment Officer
Integrity and Risk Division
We’re on a mission to create an innovative and future fit public sector for Western Australians.
You can help build this future by being part of the Referrals, Notifications and Assessments team that responds to integrity matters across the government sector (including public sector agencies, local governments, public universities and government trading enterprises). The team is dedicated to managing minor misconduct matters, addressing breach of standard claims and ensuring compliance with relevant legislation so that the work of the sector delivers exceptional public value and fosters high community trust.
This position assesses allegations against public officers to determine whether minor misconduct may have occurred and recommends appropriate action to deal with them.
You assess detailed reports and complex information from members of the public and public authorities to identify allegations and determine whether they may involve minor misconduct under the Corruption, Crime and Misconduct Act 2003. You also assess disclosures made under the Public Interest Disclosure Act 2003. You lead and manage Safe2Say, the Commission’s platform for receiving anonymous reports alleging minor misconduct. 
You assess complex matters received from members of the public and public authorities to identify allegations and determine whether they involve minor misconduct under the Corruption, Crime and Misconduct Act 2003. You also assess disclosures made under the Public Interest Disclosure Act 2003.
You deal with stakeholders in a professional and respectful way, including those raising sensitive or complicated concerns. You ask focused questions to clarify issues and obtain further information where needed. You use plain English to explain processes and outcomes to stakeholders.  
You conduct preliminary inquiries, gather and analyse intelligence from a range of sources, identifying what information is relevant and reliable. You test the information against legislative criteria, assess risk, and decide whether the legal threshold for minor misconduct is met and recommend what action is required. 
At team meetings, you provide concise and structured briefings about your assessment, outlining key facts, risks, legislative considerations and recommended actions. You prepare clear correspondence and maintain accurate, up-to-date records in the Commission’s case management system, ensuring each decision is clearly documented.   
You conduct preliminary reviews of public authorities minor misconduct matters and collaborate with senior team members to propose an appropriate course of action.
You maintain the highest levels of confidentiality as you have access to personal and sensitive information.
This position plays a critical role as part of an integrity team. 
	Other positions that report to this position:
· Senior Consultant Referrals, Notifications and Assessments, Level 6 (x3)
· Assessment Officer Referrals, Notifications and Assessments, Level 4 (x2)
Principal Consultant Referrals, Notifications and Assessments, Level 7
Senior Assessment Officer, Level 5
Total number of staff: 0



All our people are leaders.
We consider all our people are leaders and aim to build the impact of their leadership in our important work for the sector and community. As such we expect all our people to adopt the expected behaviours and associated mindsets outlined in Building Leadership Impact and described fully in Leadership Expectations. 
The leadership context of this position is Personal Leadership and there are opportunities for professional development and growth. 
Work related requirements (selection criteria) for this position help with matching the right person to this position – from your perspective and from ours.
1. You have experience evaluating complex information and interpreting legislation, applying it to matters you are dealing with (you deliver on high leverage areas).
2. You have proven experience working in an intelligence-led environment, with strong analytical  skills that enable you to identify key issues and emerging risks in complex matters, undertake research, evaluate options, and deliver clear, actionable recommendations (you think through complexity).
3. You have demonstrated strong written and verbal communication skills (you dynamically sense the environment) 
4. You have highly developed interpersonal skills including working well as part of a team and with challenging stakeholders. (you lead collectively).
5. You demonstrate the highest standards of integrity (you embody the spirit of public service).
You also need a successful criminal record screening clearance (National Police Certificate) before appointment.
While it’s great to have a qualification in a relevant discipline – such as public sector management or business management – this is not a requirement. We look at all experiences and skills. 
	Administration details
	Division
	Integrity and Risk	Location
	West Perth

	Classification
	Level 
5	Agreement
	PS CSA A
	Position no
	PSC25009
	ANZSCO code (HR)
	599599

	Approval
	Executive Director Integrity and Risk	Effective date
	29/04/2025
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