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Job Description
Associate Director Clean Energy Workforce Development
Level 8
	Position Number:    00036700			           FTE:		 1.0
Directorate:              Policy Planning and Innovation     Position Status:  Temporary
Branch:                    Clean Energy Skills National         Location:              Perth CBD	
                                  Centre of Excellence
Agreement/Award:  Public Service Award 1992
                                  Public Sector CSA Agreement 2024 or as replaced


	Reporting Relationships
Reports to:
General Manager, Level 9

Other officers reporting to the above office:
Associate Director Stakeholder Engagement, Level 8 
Associate Director Clean Energy Programs, Level 8 
Stakeholder Engagement Officer, Level 3  

This Office – officers under direct responsibility:
Manager Clean Energy Workforce Capability and Development, Level 7  
VET Digital Learning and Development Consultant, Level 6  
Business Systems Analyst, Level 5  
Digital Learning Developer, Level 4  


	[bookmark: _Hlk193449462]Key Role Statement  
The Associate Director, Clean Energy Workforce Development leads a high-performing professional team operating in a fast-paced, collaborative environment, working closely with clean energy and related industries. 
The position provides collaborative leadership alongside educational designers from partner education and training institutions, subject matter experts, and stakeholders across the current and emerging clean energy landscape. Together, they contribute to the design of future-focused training products, resources, and services that support high-quality training delivery for critical stakeholders.  In particular, the role provides national leadership in partnering with TAFEs, registered training organisations, and educational designers to drive innovation in training and workforce development. It champions the co-design, adoption, and national integration of contemporary training products and delivery resources, leveraging digital platforms to enable cloud-based implementation and support the transition to modern, flexible learning environments.  
The Associate Director will participate in a community of practice to program design and work with internal and external stakeholders to mobilise the implementation of the Centres objectives under the National Skills Agreement.   

This role is critical to creating a strong leadership environment by bringing about positive behaviour change
in practice.


	Key Responsibilities
· Lead and oversee a multi-disciplinary team in all aspects of workforce development program implementation, including preparing project plans, establishing appropriate governance, identifying, allocating and managing resources, risk and contingency management and meeting reporting requirements, to ensure workforce development program outcomes are achieved on time, on budget and to a high quality.  
· Provide strategic leadership for the design, delivery, and continuous improvement of clean energy workforce development and training services, embedding contemporary learning models, technology, and work integrated learning approaches.  
· Lead national collaboration with Jobs and Skills Councils to shape future skills pathways, including the co-design of new national qualifications, higher and degree apprenticeships, and hybrid vocational–disciplinary micro-credentials.  
· Lead innovation in TAFE-level program design, ensuring training and professional development pathways remain responsive to current and emerging clean energy industries.  
· Lead the establishment and maintenance of strategic partnerships across TAFE Centres of Excellence, TAFE colleges, registered training organisations, tertiary education providers, and industry to support applied research, workforce development frameworks, and scalable training solutions.  
· Act as the primary liaison on training content, data, and digital enablement, providing oversight of governance, procurement, development, and lifecycle management of training products, systems, and contemporary learning environments.  
· Oversee the procurement and development of high-quality training products and delivery content, enabling service providers to deliver industry-aligned, future-focused clean energy training.  
· Provides timely and high-quality advice for the Minister, Director General and other members of the Corporate Executive.  
· Influences and negotiates with stakeholders to facilitate the achievement of program objectives on behalf of the Centre. 
· As a leader contribute to a positive, inclusive and respectful workplace culture.
______________________________________________________________________________________
Expected Leadership Behaviours  
· The role occupant is expected to consciously adopt the behaviours and mindsets aligned to the position’s Leading Leaders context. The following outlines the key leadership behaviours in action pertinent to this position. 

· Lead collectively - You coach those you lead and influence to align their practices and understand how their contributions add value.  You contribute to achieving the outcomes of your agency and understand the impact on the sector. You focus on aligning goals and purpose across different teams in the agency, seeking opportunities for cross agency collaboration.
· Think through complexity - You apply your knowledge and expertise to understand problems from parallel perspectives so you identify fit for purpose solutions. You support your business area to be solutions focused even when the solutions may not seem obvious to them. You think critically and strategically to solve problems and enhance effectiveness.
· Dynamically sense the environment - You recognise the importance of building professional networks, actively seeking to build relationships that enable your business area to deliver.  You actively listen to, understand and recognise the needs of others in your work environment.  You read patterns, trends and or connections – both internal and external to your work environment – that impact the work of your business area.
· Deliver on high leverage areas - You drive excellent performance in your teams, setting clear role and performance expectations, and ensuring a shared understanding, You display a positive approach to navigating obstacles and challenges to your goals. You are open minded, explore innovative approaches and strive to develop a culture of continuous improvement.

· Build capability - You recognise and embrace your role as a coach to others, dedicating and committing the required time.  You acknowledge the current capability in the various teams, identify gaps and actively work to resolve them. You understand your role in creating a healthy culture in your business area and contributing to a productive culture in your agency.
· Embody the spirit of public service - You coach your leaders to role model the spirit of service and to reinforce this in their team. You show empathy and compassion, integrity and humility. You lead by example and understand the principles of good corporate governance, implementing your plans and procedures accordingly.
· Lead adaptively - You understand the impact of your personal style on those you lead and interact with, deliberately adapting your approach to achieve desired outcomes. You seek feedback to enable your development and improvement. You take ownership of change initiatives in your area, removing obstacles to change and working to achieve buy in.
______________________________________________________________________________________
Selection Criteria
Essential 
· High level experience in the vocational education and training sector (VET), including curriculum design, resource development and the Standards for Registered Training Organisations.
· Demonstrated ability to lead and manage people, providing leadership in the design, delivery, and continuous improvement of workforce development and training services.
· High level conceptual, analytical and problem-solving skills in the provision of initiatives to meet training and workforce development needs.
· High level interpersonal and consultation skills with demonstrated ability to establish networks and liaise effectively with officers at all levels both within and between organisations.
· Excellent written communication skills, with the demonstrated ability to prepare high quality briefing notes, project and reports.

Other Requirements
· May be required to work from any Department worksite. 
· Regional travel may be required

	Values
Our values reflect the way we go about our work with our partners, stakeholders and each other.

· We find solutions, deliver and do things well. 
· We have integrity and courage. 
· We respect, trust and care for each other. 
· We know diversity makes us stronger.



CERTIFICATION
The details contained in this document are an accurate statement of the position’s responsibilities and requirements.

Branch Director:					

Name:		Angela Chen	                        Position:	A/Director Strategic Policy and Reform

Delegated Authority:

Name:		Dr Ross Kelly		           Position:	Executive Director PPI
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Transforming lives and communities, and enabling a thriving economy




