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Principal Finance Business Partner (Aboriginal Engagement) Level 7 (DPC26106) 									April 2025
	Division: 
	State Services
	Reports to: 
	Manager Financial Services

	Directorate: 
	Financial and Business Services 
	Supervises: 
	1FTE 

	Location: 
	Perth Metro 
	
	



Our vision is to lead a connected government that delivers a brighter future for Western Australians.  
The Department of the Premier and Cabinet (DPC) is a central agency, leading the public sector by providing whole-of-Government advice and supporting both the Premier and Cabinet in their service to the WA community.  
Our divisions consist of State Services, Delivery and Policy, Aboriginal Engagement and Native Title, Office of the Coordinator General, Office of Digital Government and the Office of Defence Industries. 
[bookmark: _Hlk125896025]Our values, Leadership, Connection and Impact, underpin the way we work. 
Our Values of Leadership, Connection and Impact, underpin the way we work and guide us as we achieve our strategic priorities. By demonstrating professionalism, courage and integrity, our collective efforts working with the public sector and throughout the community enable us to deliver high quality outcomes that improve the lives of Western Australians
About the Directorate/Branch 
The Financial and Business Services team supports the Premier, Ministers and Ministerial Office staff, Members of Parliament and Parliamentary Electorate Office, Departmental staff and client government agencies by delivering financial services. It also ensures the Department meets all requirements and obligations under the Financial Management Act 2006 and Treasurer’s Instructions.   
About the Role and Responsibilities
This position operates as a Finance Business Partner to the Aboriginal Engagement and Native Title Division, providing dedicated support to ensure strong alignment between financial management and divisional operations. This role has a particular focus on the critical aspects of grant management and the administration of items relating to native title settlements. It supports divisional budget planning, strategy and development, and oversees financial capability and resource management to support key outcomes. The position also provides strategic advice on financial policies and budget strategies related to Aboriginal Engagement matters across the Department.
Budget development and Coordination for Aboriginal Engagement
· Researches, analyses and develops strategic financial options to enhance the future financial management and capability of the Division, including providing advice on the financial implications of, and financial risks to, current and projected business activities.
· Assists the Chief Finance Officer in managing external budget cycle, by coordinating and consolidating Aboriginal Engagement’s submissions and monitors expenditure and negotiations with the Department of Treasury
· Develops and reviews external budgets, forecasts, funding submissions and business cases for whole-of-government SIMS budgeting and reporting.
· Oversees the fund management of administered items for native title settlements, including assisting in the preparation of Department’s Cash Disbursement Profile. 
· Supports the internal budget process by setting and aligning budget parameters to the externally approved budget.
· Reports against key budgetary targets and provides detailed variance analysis and forecasting against revenue and expenditure items.
· Designs, implements and manages forecasting tools that contribute to financial modelling for cash flow, expenditure and revenue estimates improvements.
· Ensures key budgetary and financial controls are applied and adhered to in both integrated and manual financial systems
· Coordinates and consults with key stakeholders to review internal budget and financial management outcomes. 
· Provides guidance and advice to staff on financial and management accounting issues.
· Develops, implements and reviews financial policies and procedures.

Leadership and Management 
· Works collaboratively, sharing expertise, support, and resources to meet all Finance team deliverables.
· Supports Finance’s budgeting team to ensure timely and efficient delivery of budgeting and planning services to the Department.
· Ensures all aspects of the budgeting function are performed in compliance with best practice.
· Demonstrates the expected leadership behaviours appropriate to the context of the role.

Communication and liaison
· Builds and maintains effective communication and working relationships across the Division, providing high-level advice and support in relation to the Department’s financial and corporate governance services.
· Builds and maintains effective working relationships with external stakeholders (including the Department of Treasury and Finance and the Office of the Auditor General) on the provision of business services and ensures appropriate liaison, consultation and negotiation occurs to meet the Department’s objectives.
· Represents the Directorate and the Department on relevant forums, committees, reviews and working parties, as required.
· Prepares briefing notes for Budget Estimates Committee meetings, as required. 
· Prepares and assists with responses to Ministers, Executives, Audit, Treasury, and other external stakeholders, as required.
Corporate Responsibilities
· Exhibits accountability, professional integrity and respect consistent with DPC Values, the Code of Conduct, and the public sector Code of Ethics.
· Takes reasonable care to protect your own safety and health at work, and that of others by co-operating with the safety and health policies and procedures of the Department and complying with all provisions of the Work Health and Safety Act 2020.
· Undertakes other duties as required.
Building Leadership Impact
We consider all our people as leaders. We believe leadership to be critical to the success of the Department and the public sector and, to support this, we have adopted Leadership Expectations. 
This role operates in the Leading Others context, where leadership is about getting results through leaders and their teams in a single business area, and by influencing leaders in other business areas. 
Lead collectively
You work proactively to create shared thinking and understanding across your team. You seek to build and maintain effective working relationships with others and are mindful of the partnerships that support your efforts to deliver value for your team and work area.
Think through complexity
You think critically and strategically to solve problems and enhance effectiveness across your team or work area. You support your team or work group to take a solution focused approach, intervening when necessary, with technical knowledge to ensure application of robust knowledge and customer orientation
Dynamically sense the environment
You listen to and understand the needs of others in your work environment. Your approach is to seek a shared understanding among your team and peers and your own leaders.

Deliver on high leverage areas
You identify and understand the competing priorities of your work area, prioritising essential tasks and adjusting as appropriate. You train others to think about their work and how it relates to high leverage areas and monitor the implementation and completion of tasks.
[bookmark: _Hlk190347327][bookmark: _Hlk182213749]Work Related Capabilities (Selection Criteria) 
1. You have extensive financial management experience, including the practical application of budget development, management reporting, and corporate governance within a large and complex organisation.
2. You have demonstrated knowledge of the public sector environment, including legislative framework, procedural requirements, Government policy, the Government budget process and contemporary financial management practices.
3. You hold a tertiary qualification in finance, commerce, business or and equivalent discipline.  
Desirable 
· Working towards, or hold, current membership of CPA Australia, the Institute of Chartered Accountants (Australia), the National Institute of Accountants or another appropriately recognised professional accounting body. 
Eligibility Requirements
For permanent appointments you must also be eligible to live and work in Australia indefinitely. Employees engaged on fixed term appointments will require a valid work visa for the duration of their contract. 
Appointments are also subject to a 100-point identification check and satisfactory Criminal Records Screening Clearance. 
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