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Project Manager, Level 7 (Generic)
	Directorate: 
	Office of the Coordinator General  
	Reports to: 
	 Director  

	Location: 
	West Perth
	Supervises: 
	1-4 FTE


Our vision is to lead a connected government that delivers a brighter future for Western Australians. 
The Department of the Premier and Cabinet (DPC) leads the public sector in providing whole-of-Government advice and support to the Premier and Cabinet in their service of the WA community. 
[bookmark: _Hlk214440054][bookmark: _Hlk214437744]Our areas of responsibility include Office of Digital Government, Delivery & Policy, Aboriginal Engagement and Native Title, Office of the Coordinator General, Office of the Defence Industries and State Services.
[bookmark: _Hlk125896025]Join us and work in a role where you can make a real difference to the lives of children, families, individuals and communities throughout Western Australia.
Our values, Leadership, Connection and Impact, underpin the way we work. 
The Office of the Coordinator General (OCG) drives Western Australia’s energy transition, decarbonisation, and economic diversification objectives. By activating industrial land and facilitating major job-creating projects and precincts, the OCG accelerates opportunities that strengthen the State’s competitive advantage and position Western Australia as a leading investment destination. 
About the Role and Responsibilities
The Project Manager provides high‑level support to the Director, delivering expert advice and complex analysis to inform the development, coordination, implementation and review of strategic projects and priorities within the Office of the Coordinator General.
Strategic Alignment 
· Supports the Director in planning, coordinating, implementing, and reviewing projects within the Office of the Coordinator General.
· [bookmark: _Hlk216195287]Delivers high-level analysis, advice, and support on sensitive, complex, and confidential issues, policies and initiatives.
· Assists the Director in leading high-level negotiations with key stakeholders.
· [bookmark: _Hlk166679247]Develops briefing notes, circulars, cabinet and parliamentary procedures and regulatory guidelines in accordance with departmental processes and principals. 

Implementation 
· Prepares clear, concise briefings to recommend preferred project options, supported by high-level analysis and robust evidence. 
· Evaluates and advises on project, policy, and legislative proposals, using research and evidence to support development of advice. 
· [bookmark: _Hlk216195423]Conducts ongoing environmental scanning, including analysis and stakeholder consultation, to evaluate effectiveness and performance, and recommended actions. 
· [bookmark: _Hlk216195546]Collaborates with key stakeholders to enhance operational practices, identify critical issues, and resolve problems effectively. 
· Leads and manages contract delivery .to ensure successful outcomes.
Communication and Engagement 
· Coordinates engagement with key stakeholders including Ministerial Offices, government agencies, industry, and non-government organisations. 
· Collaborates, negotiates, and mediates with internal and external stakeholders to build consensus on strategies and approaches. 
· Develops resources to inform briefings and negotiations. 
· Recognises audience sensitivities and diversity, tailoring communication to suit different contexts.
· Engages with stakeholders involved in program delivery to generate and test possible options. 
· Mentors and supports team members to foster the development and high-quality outcomes. 

Corporate Responsibilities
· Exhibits accountability, professional integrity and respect consistent with DPC Values, the Code of Conduct, and the public sector Code of Ethics.
· Takes reasonable care to protect your own safety and health at work, and that of others by co-operating with the safety and health policies and procedures of the Department and complying with all provisions of the Work Health and Safety Act 2020
· Undertakes other duties as required.

Building Leadership Impact 
We consider all our people are leaders and aim to build the impact of their leadership in our important work for the sector and community. As such we expect all our people to adopt the expected behaviours and associated mindsets outlined in and described fully in Leadership Expectations. The expected behaviours (see below) should be demonstrated in the context of Leading Leaders and there are opportunities for professional development and growth.
Lead collectively
You understand how your work fits within the public sector and recognise your role in delivering value for the future of Western Australians.
Think through complexity
You know where to find relevant information and use a common-sense approach to research and analysis making evidence-based recommendations. 
Dynamically sense the environment
You seek to understand expectations and issues by listening actively and asking clarifying questions.
Deliver on high leverage areas
You pursue with tenacity the high leverage priorities that are essential to your work and to the agency.
Build capability
You understand your role as a leader in fostering a healthy workplace across your team or work area, contributing to a positive culture across the sector.
Embody the spirit of public service
You ensure your work practices, and those of your team or work area, align with the policies and procedures of your agency.
Lead adaptively
[bookmark: _Hlk216871687]You take responsibility and accountability for your own development pathway, seeking guidance when necessary to identify appropriate development goals and plans. 

Work-Related Capabilities (the selection criteria)
1. Demonstrated ability to provide strategic advice and high-level analysis to support complex projects and priorities. 
2. Demonstrated experience in developing, implementing, and reviewing policies, processes, and strategies in a dynamic environment. 
3. Exceptional communication and negotiation skills to influence outcomes and build strong stakeholder relationships. 
4. Proven ability to tailor communication and leadership styles to suit diverse audiences and contexts. 
5. Strong leadership and collaboration skills to mentor team members and deliver results across organisational boundaries.
Desirable Work-Related Requirements 
1. You have broad knowledge of the Western Australian Government’s policies, priorities, and practices and how the Western Australian Government interacts with the Commonwealth, State and Territory governments. 
2. You possess relevant tertiary qualifications.

You must also be eligible to live and work in Australia indefinitely. Employees engaged on fixed term appointments need a valid work visa for the duration of their contract.
Appointment is also dependent on a 100-point identification check and Criminal Records Screening Clearance.
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