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	Position title:
	Senior Management Accountant (12300202 & 12300203)

	Classification:
	General Division Level 6

	Division:
	Business Services

	Business Unit:
	Strategy, Budgeting and Reporting

	Reports to:
	Manager, Management Accounting(12300201)

	Direct reports:
	0 FTE
	 Office location:
	Perth


Job Description

In consultation with the business, develops and maintains performance and management reporting systems to provide managers with information to enable them to effectively review and manage their business, performance and strategic direction. The position holder communicates openly and effectively with people at all levels and uses advanced Microsoft Excel skills in the performance of the duties. This challenging role is responsible for management accounting and budgeting to internal and external stakeholders and maintaining the agency’s management accounting framework, including coordinating and administering State and Commonwealth government funded programs to ensure compliance with funding agreements and service deliverable outcomes.
About us
Legal Aid WA has one purpose: to see that the law protects all Western Australians regardless of poverty or disadvantage. We provide legal assistance services across Western Australia and the Indian Ocean Territories. We deliver those services through our offices in the metropolitan area and regional WA, Virtual Offices, outreach locations, and private lawyers across the State on our panels. We are funded by the State and Federal Governments, are governed by a Board of Commissioners, and we are accountable to the Western Australian Attorney General.
We are guided by our vision of providing equitable access to justice to support a fair and safe community, and we are driven by our values:
· Client centred

· Integrity

· Making a difference

· Innovation

· Respect
Scope of Duties
Budget Management:
· Maintains the management accounting framework and delivers appropriate management information to enable effective review of all levels of agency’s financial performance and prepares and delivers performance information to external stakeholders.

· Reviews and improves the quality of financial and accounting related processes and coordinates the internal and external (Treasury) budget process.

· Develop and implement program management best practice and funding program governance frameworks, standards, processes and systems to capture appropriate data and track and report on programs, to ensure LAWA meets the external reporting requirements and obligations for program deliverables.

· Develop budgets and cost models, and engage with senior executives to define and deliver project and program outcomes. Assist in preparing business cases and budget submissions. 

· Liaise with funding providers, State and Commonwealth departments, to integrate and determine reporting requirements and develop tracking and data capture processes.

· Undertake program reviews to monitor and evaluate the effectiveness and compliance of programs, recommend remedial actions and opportunities to maximise the use of resources.

Management Reporting and Strategic Advisory Support 
· Communicates with internal and external stakeholders to determine their financial performance reporting requirements and develops reports that convey meaning using MS Excel and business intelligence platforms. 

· Facilitates review of agency inputs contributing to key business outputs and works with business units ensuring optimum utilisation of available resources.

· Identifies opportunities through interpretation of strategic directions to improve understanding of Legal Aid’s business cycle and services. Translates and relates complex business or financial concepts into easy to understand terms.

· Design and build reporting structures, monitor and ensure all program expenditure is captured in a timely manner and aligned correctly to funding streams. Undertake monthly project and program reconciliations.

· Proactively engage with Directors and Managers to provide advice and analysis on the development, monitoring and management of program budgets, resource allocations, cost models and forecasts, and current status of financial position and service outcome deliverables.

· Develop and maintain productive relationship with internal and external stakeholders to build and sustain collaborative communication and working relationships.

· Prepare a range of high level documentation and reports including external reports and annual funding acquittal reports and identify carry over funding for approval.

· Performs other duties as required.
Selection Criteria

Only the criteria in bold must be addressed in applicant’s written application and resume. These and the remaining selection criteria will be assessed through interview or alternative selection methods.

Essential 
· Good knowledge of, and experience in, contemporary financial accounting practices, systems and standards, the Financial Management Act 2006, Regulations and Treasurer’s Instructions and best practice program management.

· Well-developed written and verbal communication skills and strong stakeholder engagement skills in liaising at executive level both internal and external and work collaboratively with a range of people to influence stakeholder needs and expectations. 

· High level analytical and conceptual thinking and problem solving skills. including computer literacy and advanced user skills in Excel. 

· Experiences in financial and budget management or related field. 

· Well-developed organisational skills, including the ability to manage priorities and meet deadlines. 

Essential core competencies 
These are essential criteria for appointment to all Legal Aid WA positions. Refer to the Core Competencies Matrix on our website.

· Committed to the principles of social justice. 
· Values people, partnership and teamwork
· Willingness to learn and share knowledge with others.
· Outcome and service focused. 
Qualifications/Licences 
· Tertiary qualification in accounting or a business related discipline. (Desirable)
· Full membership of CPA Australia as a CPA, the Institute of Chartered Accountants as a Chartered Accountant, or the National Institute of Accountants as a Professional National Accountant will be highly regarded. (Desirable)
All appointments to Legal Aid Western Australia are subject to satisfactory National Police Certificate and 100 Point Identification Check


