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Assistant Data Engineer – Level 4 DPC24039
	Division/Directorate: 
	Office of Digital Government
	Reports to: 
	Senior Data Engineer

	Branch/Section: 
	Data Unit
	Supervises: 
	Nil 

	Location: 
	West Perth 
	
	


Our vision is to lead a connected government that delivers a brighter future for Western Australians. 
Our vision is to lead a connected government that delivers a brighter future for Western Australians. 
The Department of the Premier and Cabinet (DPC) lead the public sector in providing whole-of-Government advice and support to the Premier and Cabinet in their service of the WA community. 
Our areas of responsibility include Office of Digital Government, Intergovernmental Relations and Strategic Priorities, Aboriginal Engagement and Community Policy, Infrastructure, Economy and Environment and Executive Government Support.
[bookmark: _Hlk125896025]Join us and work in a role where you can make a real difference to the lives of children, families, individuals and communities throughout Western Australia.
Our values, Leadership, Connection and Impact, underpin the way we work. 
The Office of Digital Government is leading the digital transformation of the WA public sector to support agencies in improving service delivery to the community. This includes providing more convenient access to government services online and not disadvantaging those who cannot or do not want to use digital services. Ensuring that personal information and data collected, stored, and shared by the WA Government is protected is a crucial element of what we do.
About the Role and Responsibilities
This position is responsible for supporting the Department’s whole-of-government data infrastructure across the data lifecycle, including data ingestion, transformation, data quality management, application of data standards, and data delivery. The Assistant Data Engineer will participate in the execution of data engineering projects and assist to improve the usability and increase sharing of the state’s critical data assets.	
Data Management
· Supports, optimises, and maintains the Department’s whole-of-government data infrastructure across the data lifecycle, including data ingestion, data quality assurance, application of data standards, and data delivery. 
· Supports the development and documentation of processes to streamline and automate data ingestion, data delivery, metadata management, and access management. 
· Works with internal and external stakeholders to ingest data from a wide range of data sources using a variety of languages and technologies. 
· Undertakes data testing and quality assurance activities, in collaboration with internal and external subject matter experts, to maintain data integrity. 
· Supports the Principal Strategist in ensuring that sensitive data is appropriately managed and in maintaining compliance with record keeping, legislative, security, and data custodian requirements. 
Data Management and Visualisation
· Leads the development of PowerBI dashboards and reporting tools for Ministers, executive staff, and senior stakeholders across the WA public sector. 
· Works with the Data Engineers to support operational dashboards and other reporting tools by coordinating and performing maintenance and identifying and implementing improvements. 
· Assists the Data Engineers to develop, document, and refine processes to streamline and automate data ingestion, data delivery, metadata management, and access management. 
Client Services
· Builds and maintains positive working relationships with internal and external 
Stakeholders, consulting and collaborating with data providers, service providers, and data users.
· Ensures data and information provided to users is robust, accurate, and available in a timely manner.
· Assists in managing user inquiries and requests relating to data, providing technical advice, and referring queries to subject matter experts where appropriate.
· Assists in the design and maintenance of relevant user documentation, including business rules definitions, data flow diagrams, data dictionaries, and toolkits for data providers and data users.
· Contributes to the achievement of corporate objectives by ensuring that stakeholders are dealt with in a professional and timely manner.
Business Support and Innovation
· Assists in developing the team’s ongoing work program by identifying, and evaluating potential data sources and provides technical briefings to potential data providers.
· Contributes to the identification of process improvements, emerging technologies, and other opportunities that enhance the performance and capability of the team.

Corporate Responsibilities
· Exhibits accountability, professional integrity and respect consistent with DPC Values, the Code of Conduct, and the public sector Code of Ethics.
· Takes reasonable care to protect your own safety and health at work, and that of others by co-operating with the safety and health policies and procedures of the Department and complying with all provisions of the Work Health and Safety Act 2020
· Undertakes other duties as required.

Building Leadership Impact
We consider all our people are leaders and aim to build the impact of their leadership in our important work for the sector and community. As such we expect all our people to adopt the expected behaviours and associated mindsets outlined in Building Leadership Impact and described fully in Leadership Expectations. The leadership context of this position is Personal Leadership and there are opportunities for professional development and growth.
Work Related Capabilities (Selection Criteria)
Essential
1. Experience in contemporary data management across one or more components of the data life cycle, including data ingestion, transformation, data quality assurance, application of data standards, and data delivery. 
2. Demonstrated ability to work collaboratively within a multidisciplinary team to deliver data management outcomes.
3. Demonstrated ability to use interpersonal, communication, and negotiation skills to build and maintain positive working relationships with a wide range of stakeholders.
4. Strong conceptual, analytical, and problem-solving skills relating to the management of datasets.

Desirable
1. Experience in one of the following: coding and programming languages (e.g. Python R, SQL), public cloud environments (AWS, Azure, or Google); or developing and maintaining data storage platforms. 
2. Relevant tertiary qualifications and/or industry certifications. 

For permanent appointments you must also be eligible to live and work in Australia indefinitely. Employees engaged on fixed term appointments need a valid work visa for the duration of their contract.
Appointment is also dependent on a 100-point identification check and Criminal Records Screening Clearance.
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