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Principal Policy Officer, Advisory and Negotiations (DPC25071) 
	Division/Directorate: 
	Aboriginal Engagement – Native Title Negotiations 
	Reports to: 
	Assistant Director Level 8

	Branch/Section: 
	Future Acts Unit 
	Supervises: 
	Up to 3 FTE

	Location: 
	West Perth 
	
	


Our vision is to lead a connected government that delivers a brighter future for Western Australians. 
The Department of the Premier and Cabinet (DPC) leads the public sector in providing whole-of-Government advice and support to the Premier and Cabinet in their service of the WA community. 
Our areas of responsibility include Office of Digital Government, Intergovernmental Relations and Strategic Priorities, Aboriginal Engagement and Community Policy, Infrastructure, Economy and Environment and State Services.
[bookmark: _Hlk125896025]Join us and work in a role where you can make a real difference to the lives of children, families, individuals and communities throughout Western Australia.
Our values, Leadership, Connection and Impact, underpin the way we work.
The Aboriginal Engagement directorate aims to elevate the Aboriginal Affairs portfolio and drive systemic change across Government, with an objective to improve the economic prosperity and wellbeing of Aboriginal people and communities in Western Australia. This includes providing timely and relevant policy advice and embedding strategic frameworks that facilitate a whole of government approach in engaging with Aboriginal people and communities. 
[bookmark: _Hlk204952480]The Native Title team is responsible for leading and coordinating whole-of-Government native title negotiations, implementation and policy activities to promote positive social, economic, cultural and community outcomes for Traditional Owners in Western Australia. 
The Future Acts Unit (the Unit) provides whole of Government strategic direction and facilitation for Government-led Native Title Act Future Act negotiations. These negotiations present a critical opportunity to fulfill WA Government priorities including the clean energy transition, decarbonisation and increased economic diversification, as well as leveraging economic development opportunities for native title holders and their prescribed bodies corporate. The Unit will be responsible for leading significant future act negotiations for the WA Government as well as providing advice and coordination across Government agencies and Government Trading Enterprises to build capability in relation to future act negotiations.
The Unit is responsible for delivering three key functions: Future Acts Advisory and Negotiation; Future Acts Assessment and Triage and providing secretariat and administrative support for relevant committees. The team’s work involves direct engagement with native title groups and other Aboriginal communities and organisations and close collaboration with a range of WA Government agencies.
About the Role and Responsibilities
The Principal Policy Officer, Advisory and Negotiations leads the development and implementation of strategic policies, projects and guidance, and supports the delivery of outcomes of the Future Acts Unit. This position leads and contributes to complex future act negotiations in collaboration with key State government, private and community stakeholders.  A key part of this role is to develop and implement strategies that require collaboration and resolution across agencies to increase central coordination of future act matters.  In performing these roles, the Principal Policy Officer also builds capability and awareness of the future acts policy, projects, planning and negotiation life cycle across the public sector.
Critical Thinking and Strategic Alignment 
· Evaluates and applies different research methodologies in developing policy and project options, to define issues, and identify approaches to achieve required outcomes. 
· Contributes to overall strategic management of the Unit by coordinating and managing of priority policy and projects, providing critical analysis and quality assurance to contribute to achievement of objectives.
· Evaluates the broader political, economic, ecological, social, and technical environment to ensure appropriate research and data sets are available to develop options including the definition of the scope of the problem, opportunities, and success criteria.
· Conducts strategic evaluation of policy options, including consideration of cost benefit analysis, social impact, and relevant policy frameworks. .
· Contributes to projects to develop and negotiate whole of government solutions to complex matters.
Policy and Project Management and Reporting 
· Leads and coordinates project development and implementation across the Unit, including utilising appropriate governance mechanisms, identifying, allocating and managing resources, and meeting reporting requirements, to ensure outcomes are achieved on time, on budget, and to quality standards. 
· Researches, analyses, and formulates policy advice relating to Native Title Act future act negotiations. 
· Leads the development and implementation of strategic negotiation processes for future acts matters
· Leads environmental scanning to review policy effectiveness and performance and identify options for policy improvement and changes.
· Develops and implements comprehensive compliance, risk management, quality assurance and governance strategies and processes for relevant projects.
· Anticipates and resolves potential delivery issues, manages policy and project conflicts, recommends and makes changes to existing programs when necessary.
Stakeholder Engagement and Communication 
· Has an awareness of the diversity of the Aboriginal peoples and communities of Western Australia.
· Develops strong and collegiate networks and relationships with key internal and external stakeholders, works collaboratively to resolve issues and ensures successful project delivery. 
· Collaborates and mediates with internal and external stakeholders to build consensus on appropriate responses to emerging issues and the development of policy.
· Manages the coordination of submissions and correspondence relating to future act negotiations and strategies and oversees relevant responses.
· Develops strategic, high-level reports, briefing notes and agenda papers for diverse stakeholders including the Minister, relevant committees and operational staff.
· Provides information on policy development activities to a range of stakeholders and committees.
Corporate Responsibilities
· Exhibits accountability, professional integrity and respect consistent with DPC Values, the Code of Conduct, and the public sector Code of Ethics.
· Takes reasonable care to protect your own safety and health at work, and that of others by co-operating with the safety and health policies and procedures of the Department and complying with all provisions of the Work Health and Safety Act 2020
· Undertakes other duties as required.
Leadership Expectations
We consider all our people are leaders and aim to build the impact of their leadership in our important work for the sector and community. As such we expect all our people to adopt the expected behaviours and associated mindsets outlined in Building Leadership Impact and described fully in Leadership Expectations. 
The leadership context of this position is Leading Others and there are opportunities for professional development and growth.
Below are leadership expectations for this role:
Lead collectively
You understand how your work fits in the public sector and recognise your role in delivering value for the future of Western Australians.


Think through complexity
You know where to find relevant information and use a commonsense approach to research and analyse and then make evidence-based recommendations. 
Dynamically sense the environment
You seek to understand expectations and problems by listening actively and asking clarifying questions.
Deliver on high leverage areas
You pursue with tenacity the high leverage priorities that are essential to your work and agency.
Build capability
You understand your role as a leader in fostering a healthy workplace across your team or work area that aligns with creating a positive culture in the sector.
Embody the spirit of public service
You ensure your work practices and those of your team or work area are in accordance with the policies and procedures of your agency.
Lead adaptively
You take responsibility and accountability for your own development pathway, seeking guidance when necessary to identify appropriate development goals and plans. 
Work Related Capabilities (Selection Criteria)
Role Specific Requirements:
· High level experience in developing and implementing policy and projects relevant to the Native Title Act future acts and related state legislation. 
· Understands emerging trends and subject matters with expert knowledge from a whole of Government perspective.
· Highly developed communication and interpersonal skills with the ability to liaise, negotiate and consult with a range of stakeholders.
· High level research and analytical skills, with the ability to identify innovative solutions to complex problems.
· Demonstrated project management skills to support complex negotiations, including the ability to maintain quality standards and ensure delivery of key project outcomes.
Desirable Work-Related Requirements 
1. Relevant tertiary qualifications. 
2. Wide ranging knowledge of current State Government policies, priorities, and practices relating to native title in Western Australia.
For permanent appointments you must also be eligible to live and work in Australia indefinitely. Employees engaged on fixed term appointments need a valid work visa for the duration of their contract.
Appointment is also dependent on a 100-point identification check and Criminal Records Screening Clearance.
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