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	WESTERN AUSTRALIA POLICE

POSITION DESCRIPTION




	POSITION DETAILS


	Position Description Number:

Generic 218

	Position Title:

Project Officer (Graffiti Team)
	Rank/Level/Band

Level 5



	Region/Portfolio/Directorate:

Judicial Services


	Award/Agreement:

Current PSA, PSGOGA and Agency Specific Agreement

	District/Branch:

Community Engagement Division
	Location/Suburb:

Perth


	Sub-district/Section:

Graffiti Team


	Registered Copy Date:

August 2015


	Working Conditions/Special Allowances:  
Normally day shift, Monday to Friday, however, the position may be required to work outside normal hours for operational reasons in accordance with the relevant Industrial Agreement(s).

The position may be required to undertake significant intra-state travel.




___________________________________________________________________

	POSITION OBJECTIVE

Manages, develops and coordinates a wide range of community-based projects relating to the implementation of graffiti prevention strategies and initiatives across Western Australia.



               ___________________________________________________________________

REPORTING RELATIONSHIPS

THIS POSITION REPORTS TO:
Title:





Rank/Level/Band: 

Project Manager



Level 6


_______________________________

THIS POSITION





_______________________________

POSITIONS REPORTING TO THIS POSITION:

Title:





Rank/Level/Band:

Nil 
Total number of positions under control: Nil

Direct:


Indirect:  

Budget Managed:
Nil

___________________________________________________________________

ORGANISATIONAL VALUES

MISSION

To enhance the quality of life and well-being of all people in Western Australia by contributing to making our State a safe and secure place.

VALUES

The foundation of our values and service philosophy are six non-negotiable principles of conduct, behaviour and practices that are expected of everyone in the Western Australia Police (WA Police).  These are honesty, empathy, respect, openness, fairness and accountability.
The Western Australia Police promote a workplace that is discrimination free, is fair and equitable, values diversity and provides for a safe and healthy working environment.  In accordance with the organisation’s professional standards and Code of Conduct the Agency advocates a high level of ethics and integrity by all employees.
__________________________________________________________________
Role of WORK Unit

The Graffiti Team is located within the Community Engagement Division (CED) and assists frontline police during targeted operations, providing training of the Goodbye Graffiti Database, resources, liaison with asset owners, media support and management of the Goodbye Graffiti website. The website is an up-to-date, comprehensive community resource on graffiti prevention, management and removal. 
In addition to supporting frontline police, the Graffiti Team coordinates the State Graffiti Taskforce (the Taskforce). The Taskforce has been a key contributor to the development of the Tough on Graffiti Strategy (the Strategy) which provides the direction for graffiti management across Western Australia.  The Graffiti Team is responsible for the planning, delivery and evaluation of the Tough on Graffiti Strategy initiatives, as outlined in the Strategy.

KEY RELATIONSHIPS
Internally, the position consults with staff at all levels within WA Police in providing an advisory service to business areas having an interest in or which will be impacted by projects.

Externally, the position consults with relevant stakeholders including: representatives from community groups (indigenous, youth and other minority groups); Members of Parliament; State Government Agencies; Local Government Authorities and, private enterprise as required.

Decision making role

The position has significant autonomy to make decisions regarding research methodologies, analysis techniques, report formats and the use of allocated resources.

___________________________________________________________________

ACCOUNTABILITIES/DUTIES

	
	Freq


	%

	1
PROJECT MANAGEMENT AND IMPLEMENTATION
1.1 

Establishes and manages the implementation of community based graffiti 
prevention projects, including the management of partnerships.

1.2 

Develops project plans and manages a range of complex projects simultaneously.

1.3 

Establishes positive relationships and collaborative working partnerships with 
external agencies to reduce crime.

1.4 

Undertakes community-based interventions to prevent crime using a Whole of 
Government and community development model.
1.5 Identifies, negotiates and secures a range of resources, including those from external stakeholders.
1.6
Assists in the development of communication strategies and marketing/advertising 
campaigns. 
1.7 
Prepares reports on the progress of projects.
1.8
Coordinates the development of evaluation strategies including the collection and 
recording of project data in accordance with evaluation standards.
2 
RESEARCH AND ANALYSIS


2.1 Researches and analyses graffiti management developments in both WA and other policing jurisdictions to identify contemporary and best practice graffiti prevention and removal initiatives.
2.2
Undertakes and/or coordinates the investigation, collation, analysis and evaluation 
of graffiti data to inform reviews, reports, projects and the Strategy initiatives.
2.3
Investigates and analyses graffiti management issues, policies, practices and/or 
procedures to identify the relevancy and effectiveness of implemented prevention 
initiatives and to contribute to graffiti management planning.
3
OTHER
3.1
Understands and complies with information security policies and procedures to 
ensure information holdings/systems are kept confidential and utilised accurately 
and reliably. 

3.2
Undertakes other duties as directed.


	D

R

D


	65
30
5

	FREQUENCY: D = Daily, W = Weekly, R = Regularly, O = Occasionally, A = Annually
	
	


WORK RELATED REQUIREMENTS

ABLE TO DEMONSTRATE 
	Essential WORK RELATED REQUIREMENTS
	Context within which work related requirements will be applied and/or general standard expected.

	
	

	1
Project management skills.  


	Managing and integrating simultaneous projects.  Preparing reports, briefing papers and project documentation, scheduling, organising and planning tasks to complete projects within deadlines. 

	
	

	2 
Interpersonal and negotiation (written and verbal) skills.
	Liaising and negotiating with a wide range of internal and external stakeholders from diverse backgrounds, providing consultancy and advice with tact and diplomacy, understanding local cultural issues. 


	3
Research and evaluation skills.
	Researching, identifying and reviewing issues and data, evaluating findings and presenting possible solutions.

	
	

	4
Analytical and conceptual skills.
	Analysing, conceptualising and identifying issues to develop feasible solutions. Problem solving and lateral thinking.

	
	

	5
Leadership and management skills.
	Leading and managing project teams, investigating complex issues.

	
	


___________________________________________________________________




CERTIFICATION
We have carefully reviewed this Position Description and are satisfied that it fully and accurately describes the WA Police requirements of the position.

	Certified By:


	Name and Signature


	
Date



	Workforce Officer

	Jo McGready 

Strategic HR Division 

	             August 2015

	Branch/Division Head


	Mark Gilbert
Superintendent
Community Engagement Division

	             August 2015
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