Curriculum Vitae

	Name Surname

Home Address: 
Phone: 

Email: 


Promotion History Summary

	Year
	Promoted to [rank]

	Year
	Promoted to [rank]

	Year
	Promoted to [rank]


Career History

Date range (i.e. Jan 2011 - Present)

Position Title

District/Division/Portfolio 
Key Responsibilities

Detail in 4-5 points the key responsibilities of the position.
Key Achievements

Dot point your achievements and quantify them. This section should form the majority of the information regarding your time in the position. 
Repeat the above for any previous positions, being mindful of recency and relevancy.  For older positions list the Position Title and dates held. You may identify key points for these positions if relevant to your application.
Qualifications and Awards

Include any awards and your tertiary or accredited qualifications in order of level attained (highest through to lowest). 
Only include qualifications/awards that are relevant to your application.
Community Contributions and Professional Associations

Include relevant community contributions and membership of professional associations.
Referees
Provide the name and contact details of two referees. Referees are individuals that will be able to verify any information provided, for example your responsibilities and achievements.
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