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Job Description Form
Property Analyst
04003616
POSITION DETAILS


Classification Level:

Level 6
Award/Agreement:

PSA 1992 / PSGOGA 2014

Position Status:


Permanent Full Time
Organisation Unit:

Commercial Operations – Business Development
Job Family/Group:

Land & Property Development / Acquisitions
Physical Location:

East Perth

JDF Review Date:

13 February 2015 – To Tam Vo
Position Creation Date:

27 May 2014 
REPORTING RELATIONSHIP


This position reports to: 04003142, Business Development Manager, Level 8
This position has no subordinates.

ABOUT THE HOUSING AUTHORITY


The Housing Authority is an affordable housing provider involved in land development, housing construction and property management.  Working in partnership to build economic and social prosperity by enabling Western Australians to have a place to call home.

ROLE STATEMENT


The Property Analyst is responsible for the  development of business cases, on a range of development proposals. The role will be required to undertake comprehensive property analysis and research to provide the necessary data, trends and future activity which will impact on the commercial activities of the Housing Authority.  The role is required to establish and maintain effective working relationships, networks and partnerships with stakeholders and clients.

CORE DUTIES AND RESPONSIBILITIES


1. BUSINESS AND PROSPECT ADVICE AND DEVELOPMENT
1.1. Assists with and contributes to the development of business cases, on a range of complex proposals, for consideration by the Housing Authority’s Development and Investment Committees and other stakeholders, including Cabinet.
1.2. Undertakes comprehensive property analysis and research to provide the necessary data, trends and future activity that will impact on the development of projects and on  their implementation.
1.3. Assists with the provision of high-level advice and guidance to support effective planning, delivery and implementation of property development prospects and proposals.
1.4. Assists with the preparation of Ministerial enquiries for advice and Parliamentary questions.

2. CLIENT AND STAKEHOLDER LIAISON AND MANAGEMENT

2.1. Maintains effective working relationships, networks and partnerships with stakeholders and clients.
2.2. In consultation with stakeholders, identifies, investigates, analyses and proposes property solutions to resolve issues that arise during the planning and prospect development process.
2.3. Represents the Housing Authority on relevant steering and planning groups as directed.

3. QUALITY ASSURANCE
3.1. Assists Directorate staff by providing specialist knowledge, strategic input and executive services for the Directorate’s business development proposals, including advice, guidance and tools to ensure controls and governance are established and maintained throughout project lifecycles.

3.2. As directed, works with Business Development staff to ensure quality submissions are prepared and coordinated in order to present cogent, well-argued cases to enable confident decision-making at executive level.
3.3. Assists business development officers in ensuring that activities comply with the Department’s corporate governance framework, State Government procurement and other policies generally, relevant legislation and industry best practice.

SELECTION CRITERIA   


ESSENTIAL
1. Demonstrated experience in analysis and development in a property development environment including knowledge of the housing industry and the role of government in planning and regulation standards and compliance requirements in the housing and land development businesses.
2. High level oral and written communication skills, including well-developed presentation skills.
3. Demonstrated organisational and negotiation skills in the context of developing opportunities into projects in collaboration with stakeholders.

4. Highly level conceptual, research and analytical skills, with proven ability in business process design, development and implementation.
DESIRABLE

1. Technical knowledge of the building and property industries.
2. Experience with financial modelling in a property development context.

3. Relevant tertiary qualifications in commerce, business, property development, or equivalent.

SPECIAL APPOINTMENT REQUIREMENTS      


1. Candidates possessing international qualifications must provide assessment by the Overseas Qualification Assessment Unit (OQU) from Department of Workforce Development and Training WA or OQU assessment from another state for approval as an equivalent by the Executive Director, Department of Commerce.
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