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	IMPORTANT NOTES FOR APPLICANTS
1. Late applications will not be accepted.
2. Landgate now utilises electronic recruitment tools whereby all applications are received through the ‘Apply for job’ button on the advertisement. 

3. Please read all instructions carefully and ensure each attachment to your application is no more than 2Mb in size. 
4. Landgate is trialling a four (4) day period in which applicants may lodge an application for a breach on, and review of, the process. Applicants will be advised of the outcome of the process and how to lodge a review by e-mail. For further information download the Review Period document attached to the Jobs WA advertisement, or visit www.opssc.wa.gov.au/hrm/breachclaims/fourdaytrial.htm .
5. Applicants must be aware of the declaration section on page two (2) of this form. 


	ADVERTISED VACANCY DETAILS
	POSITION TITLE:

	POSITION NUMBER:


	
	CLASSIFICATION LEVEL:


	BRANCH:

	BUSINESS UNIT:



	PERSONAL

DETAILS
	FIRST NAME/S:                                SURNAME:


	Mr
	
	Miss
	
	Mrs
	

	
	
	Ms
	
	Dr
	
	Other
	

	
	EMAIL ADDRESS FOR NOTIFICATION:    
________________________________________________________________________________
(If you do not have an email address, please contact a HR Specialist - Recruitment on 9273 7064 to make alternative arrangements for notifications, or include a fax number below).

	
	CONTACT NUMBERS: 
Private:__________________Mobile:________________________
Business:____________________ Fax (in lieu of email):_____________________________
Preferred contact number (please bold one or delete two)[Private][Mobile][Business]

	
	Are you an Australian Citizen or permanent resident of Australia?

If ‘No’, please provide the relevant information:

Do you have a temporary-working Visa?                                                    

(If yes, please attach copy to application) 

When does your visa expire?
	YES
	
	NO
	

	
	
	
	
	
	

	
	
	YES
	
	NO
	

	
	
	  day        month         year

        /           /


	EMPLOYER 

DETAILS
(Please circle or delete)
	1. Are you currently employed in the West Australian Public Sector? 
	YES / NO
If Yes  (
	Permanent Status  Yes / No 

Contract Status  Yes / No

	
	2. Have you received a voluntary severance payment from the State Public Sector? 
	YES / NO
	

	
	3. Current Employment:

(do not list acting positions)
	Position Title:______________________________________           
Employer/Department:_______________________________

Substantive Classification Level & Step:_________________


	RECRUITMENT SOURCE
	Where did you see this vacancy advertised? 
	Landgate Web Site
	
	The West Australian
	
	

	
	
	jobs.wa.gov.au
	
	Other
	
	


	REFEREE 1
Please provide details of a referee
	Surname: _________________________________________    Title:____________________

Other names: ______________________________________   Telephone: ______________

Employer or Organisation Contact Details:_________________________________________


	REFEREE 2
Please provide details of a referee
	Surname: ________________________________________     Title: ____________________

Other names: ______________________________________   Telephone: ______________

Employer or Organisation Contact Details:_________________________________________




	The following declarations are NOT a barrier to being considered for employment but will assist us to take due care in assessing appropriate placement should you be the successful applicant. 

	HEALTH / WORKER’S COMPENSATION CLAIMS
	Do you, to the best of your knowledge have a medical condition that may preclude you from undertaking the duties of this position, or have you made a claim for Worker’s Compensation?

	
	
	YES. If ‘Yes’, please provide details.


	…………………………………………………………

…………………………………………………………

	
	
	NO


	

	CRIMINAL CONVICTIONS
	Do you have any current criminal convictions for any offences from any court, or are you currently the subject of any charge pending before any court?

	
	
	YES. If ‘Yes’, please provide details.


	…………………………………………………………

…………………………………………………………

	
	
	NO


	

	You do not need to give details for any conviction which you have had declared spent (Spent Convictions Act 1988). If rejection of your application is considered solely because of a criminal record, you will be given the opportunity to discuss the matter fully before a final decision is made.


	EEO INFORMATION 

(Optional)
	Your completion of the following information is for statistical purposes only, and will assist the Commissioner to monitor employment equity and diversity outcomes.

	
	Please tick relevant box

	
	Women
	
	Disability
	
	Aboriginal & Torres Strait Islander
	
	Cultural & Linguistically 

Diverse Background
	


	SPECIAL ASSISTANCE
	Special assistance require to attend interview (eg. access, interpreter etc)

If “YES”, please give details

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
	
	YES

	
	
	
	NO


	DECLARATION
	· I authorise any of my referees, previous employer/s and their insurer/s, to provide information and/or records of my employment service and medical and/or claims history to Landgate if required.

· I agree to advise Landgate of any investigations, charges or convictions that have arisen since my engagement by Landgate.

· I declare that I have read completely this form and to the best of my knowledge at the time they were submitted the statements above and those in my résumé and application are true and correct in all respects and I have not withheld any relevant information.
· I acknowledge that any statement that is found to be false or deliberately misleading may make me, if employed, liable for dismissal.  If I subsequently become aware that information I have provided is false or misleading I will immediately bring this to the attention of Landgate.



	CHECKLIST FOR APPLICANTS
	
	Application For Vacancy form is completed and attached to application

	
	
	Application addresses the Selection Considerations/Work Requirements

	
	
	Current Résumé is attached

	
	
	Copies of relevant qualifications are attached

	
	
	Copy of current working visa (if applicable) is attached

	
	
	Additional information in support of the application is attached


APPLICATION FOR VACANCY 
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