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specification essential 

Institute Outcomes Central provides high quality educational services incorporating technological 
developments and provides up-to-date information to Industry 

Role Statement Facilitate learning through a variety of delivery models and supports students in the 
achievement of their academic pursuits 

Work Performance 
Outcomes  
 
(not limited to) 
 

• Delivery of quality education and training in accordance with the relevant curriculum 
and training package 

• Develop and share learning resources 
• Reflective work practices 
• Engage students in the learning process conducting a variety of delivery 
• Provide specialist assistance to facilitate students’ learning 
• Undertake administration of students and resources 
• Provide program advice to students and potential students 
• Build and maintain relationships with internal and external stakeholders 
• Determine and implement a variety of delivery modes 
• Demonstrates compliance, including AQTF standards 

Fundamental 
Competencies 

1. Current technical knowledge and competencies in the industrial vocation or 
professional field relevant to this position 

2. At least 5 years of vocational or lecturing experience relevant to the industrial vocation 
or professional field relevant to this position 

3. Well developed written and verbal communication skills 
4. Well developed organisational skills, including the ability to work in a team 

environment 
5. Demonstrated ability to facilitate and encourage learning using several modes of 

delivery 
6. Demonstrated initiative and self motivation 
7. Ability to demonstrate an understanding of Equal Opportunity principles and develop 

appropriate strategies to incorporate these into the learning environment 
8. Understanding of and experience using information technology (e.g. word processing, 

internet and spreadsheets) 

Personal 
Attributes/Values 
 

• Take personal responsibility for meeting objectives 
• Reflect on own performance and practices for improvement 
• Promote and adhere to Central’s values, ethical behaviour and professional 

academic standards 
• Display enthusiasm for education and training 
• Commitment to ongoing personal development 

Qualifications and 
Associateships 

1. TAE40110 Certificate IV in Training and Assessment within 2 yrs of commencement 

2. Relevant Tertiary / Industry / Trade Qualification 

Other Relevant 
Information 

• May be required to transfer to any CENTRAL campus 
• Weekend and evening work may be required 
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Structure: 
 

 
 
 
 
Certification: 
 
The Role Statement describes the current responsibilities and fundamental requirements of this position. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

      24 November 2011 
                                                                                                                                           
Signature Director Organisational Development     Date 
 
 

Executive Director 
Class 1 

 

Learning Portfolio Manager 
Level 8 

 

Various Lecturer 
Positions 

 

Learning Portfolio Administrator 
Level 6 

Learning Portfolio Admin 
Assistant Level 2 

Industry Area Program Manager 
Level 7 


