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Department for Planning and Infrastructure
Government of Western Australia 

Job Description Form

	Position Identification

	Organisation

Department for Planning and Infrastructure (DPI)
Group

Policy 

Division

Strategic Policy and Management

Directorate

Spatial Information and Research

Branch

Mapping and Geospatial Data

Section

Statutory and Strategic Mapping (SASMAP)

- Metropolitan Strategies

- Regional Strategies

- Aboriginal Communities

- Region Scheme Certificate System
Salaries Agreement/ Award

Public Service Award 1992; Public Sector Management Act 1994; Public Service General Agreement
Specified Calling Approved Position
This is an approved Specified Calling position, the qualification as specified in the criteria is essential.


	Position Title

Geospatial Information Analyst
Effective Date of Document

8 December 2008
Specified Calling Level Descriptor
SCL1
Position Number

20080063, 20080064, 20080065, 20080067
Position Status

(Permanent or Temporary)

Permanent
Duration, if Temporary

N/A


	Reporting Relationships

	Title

Team Leader Statutory and Strategic Mapping
Level

6
(
Title

Coordinator Statutory Mapping / Coordinator Strategic Mapping
Level

5
(
(
This Position

(
Positions under direct responsibility:

Title

Level

No. FTE

Nil
Total FTE


	Other positions reporting to this position:
Title

Level

As per Branch establishment


	Our Values

We live these Values as individuals, when we work with our colleagues, our customers and the community of Western Australia.

Leadership

We inspire and guide others

Teamwork

We work together in the spirit of co-operation

Honesty and Integrity

We act ethically and fairly

Respect

We welcome and accept differences and commonalities
Learning and innovation

We grow and seek better solutions

Commitment and Pride

We strive for excellence and do our best

Passion

We embrace work with enthusiasm and energy

Understanding

We listen and respond appropriately



	Key Responsibilities
	

	

	The Geospatial Information Analyst assists with the management the mapping / GIS operational requirements of Department for Planning and Infrastructure's (DPI) statutory and strategic planning activities in support of the Department’s Single Planning Program.

	

	Duties
	Frequency: D – Daily, W – Weekly, F – Fortnightly, R - Regularly, O – Occasionally, A - Annually

	

	Duty No.
	Duty
	Frequency
	%

	
	
	D
	100

	1.
	PROGRAMS & PROJECTS
	
	

	1.1
	Undertakes work program activities including, information processing, manipulation and analysis within the Microstation environment and conversion of that information into the corporate GIS environment.


	
	

	1.2
	Participates in the development and enhancement of Microstation mapping systems and geospatial web map environments.

	
	

	1.3
	Leads discrete projects relating to Statutory & Strategic Mapping product and service delivery.

	
	

	
	
	
	

	2.
	TEAMWORK
	
	

	2.1
	Contributes to the achievement of team operational assignments that include:

· data acquisition, geospatial information processing, 
· region scheme certificate system applications; and
· map production for Statutory and Strategic planning activities.

	
	

	2.2
	Provides support with the training of staff in the use and operation of the Microstation mapping, data processing and geospatial web map environments.

	
	

	
	
	
	

	3.
	LIAISON
	
	

	3.1
	Liaises with other government departments, the public and private sector on spatial information related matters.

	
	

	
	
	
	

	4.
	OTHER
	
	

	4.1
	Carries out other duties as required or directed.
	
	

	
	
	
	


	Selection Criteria
	

	

	Essential
	

	In the context of this position, able to demonstrate:

	1.
	A degree in science (spatial science / mapping science / cartography / geospatial information systems).

	2.
	An understanding of geospatial data capture, processing, manipulation and map production.

	3.
	The ability to use Microstation mapping and ESRI GIS software and to implement technological and procedural change to enhance operational efficiency and functionality.

	4.
	Sound written and oral communication and interpersonal skills, with the ability to liaise with both internal and external stakeholders and the ability to produce procedural documentation and presentations.

	5.
	Well-developed analytical, research and problem solving skills.

	6.
	The ability to use initiative and plan and organise tasks or projects efficiently, within a team environment.

	

	Desirable
	

	In the context of this position, able to demonstrate:

	1.
	Experience within a Microstation mapping and ESRI GIS environment and in Microstation and ESRI GIS software.


	Appointment Conditions

	

	Location
	Perth metropolitan area

	Accommodation (if accommodation is available, give details, eg, departmental/GROH, free/rental, etc)
	N/A

	Allowances/Special Conditions (state allowances and conditions applicable, eg, teleworking)
	N/A

	Specialised Equipment Operated (specify type of equipment, make and model operated)
	Graphic workstation

	
	

	Certification

	

	The details contained in this document are an accurate statement of the duties, responsibilities and other requirements for the job.

	

	GROUP/ DIVISION/ BUSINESS UNIT HEAD
	Signature
	

	
	Date
	

	

	DIRECTOR GENERAL/DELEGATE
	Signature
	

	
	Date
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